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Applied Science Private University 

 

Dear Students 
 
 

This Guide aims at informing our students, faculty members, and administrators 

about the instructions of their University life; the different  specializations and the 

latest requirements for obtaining a Bachelor’s Degree. Further, it keeps them 

updated about the latest by-laws and regulations related to student's absence, 

excuses, denial, withdrawal and other relevant matters. In order to keep pace with 

the  latest advances, these by-laws and regulations have been modified in line with 

the Law of Universities and the instructions of Jordan’s Ministry of Higher 

Education and Scientific Research. 
 

    Students and faculty members are urged to adhere to the instructions and by-

laws of this guide in order to maintain excellence at different levels. This Guide 

does not cancel the role of the academic adviser. On the contrary, it reinforces and 

supports the important role the adviser plays in guiding our students in their 

prosperous academic endeavors.    
 

 

The Applied Science Private University known as the “University for all Arabs”, 

and the “habitat of knowledge and virtue” has proven itself as the largest private 

university in Jordan, and it now stands at the forefront of private  universities in 

terms of the number of students, diversity of programs, scientific research, size of 

buildings, area, student activity, and other aspects that distinguish it from other 

universities.  

 

First: University Level 

 

1. The Applied Science Private University is the 2019 winner of the Most 

Innovative Community Impact Research University (Middle East) Award 

organized by The CFI. co Journal in Dubai  

 

2. The Applied Science Private University is the first private university to 

receive the Quality Assurance Certificate-Golden Level which is considered 

the highest certificate awarded by the Higher Education Accreditation 



Commission. It is worth mentioning that this is the first time for a national 

university to obtain this certificate according to the new quality standards in 

the Hashemite Kingdom of Jordan.  

 

 

3. The Applied Science Private University is first private university in the Arab 

world to earn a QS 4 Star Ranking, and has received "5 Stars" in 5 areas: 

Teaching, Employment, Universality, Facilities, and Inclusiveness.  

 

4. The Applied Science Private University obtained the ISO International 

Certificate of Quality (ISO 9001: 2015). The University was awarded ISO 

9001 for the first time in 2003 and was the first university to receive this 

certificate in the Middle East. With the issuance of the new international 

standard (ISO 9001: 2008), the University was awarded this standard in 

2010 after achieving the requirements of this standard. It was renewed until 

2015. At the end of 2015, it was renewed until 2018. In 2018, the ISO 9001: 

2008 certificate was renewed and the University received the ISO 

International Certificate (ISO 9001: 2015 Quality Management System 

Transition Certification). 

 

Second: Faculty Level  

 

 

1. The Faulty of Pharmacy has earned the international certification of the 

American Accreditation Council of Pharmacy Education (ACPE). The 

Applied Science Private University is the first private university in Jordan 

and the second private university in the Middle East to receive this 

accreditation. 

 

2. The Faulty of Pharmacy was the first to receive the Quality Assurance 

Certificate - Golden Level. It is the highest certificate awarded by the Higher 

Education Accreditation Commission. 

 

 



3. The Faculty of Engineering submitted its “Readiness Report” for the ABET 

Certificate. The final report will be presented and evaluated during this year. 

 

4. The Accreditation Board of Engineering and Technology (ABET) visited the 

Faculty of  Engineering. The Committee recommended the approval of all 

five engineering programs subject to evaluation, thus becoming the first 

engineering faculty in  private universities to receive this international 

accreditation. 

 

I wish you all the best of luck, success and prosperity to maintain the name of our 

University "University of all Arabs" high and eminent, and keep it always the 

“habitat for knowledge and virtue”.  

 

May Almighty Allah support, sustain and supply all our needs. 

 

 

Professor Mahfooz Jodeh 

University President 

 



About the University  

 

 

The Applied Science Private University (ASU) is located in Shafa Badran within 

the boundaries of the Greater Amman Municipality on a 356 Dunum plot. The 

University is affiliated to the Arab International Company for Education and 

Investment.  

 

The University began its educational mission on 1991/10/19, after obtaining the 

general accreditation on 10/7/1989 . The number of students enrolled at the time 

was 553 students and the faculties were only three: Arts, Science and Economics, 

with (14) majors. 

 

Currently the number of enrolled students is (5623) belonging to 55 Arab, Islamic, 

and foreign countries and studying in eight faculties: Arts and Humanities, Law, 

Business, Engineering, Pharmacy, Information Technology, Nursing, and Art and 

Design, which comprised 29 majors. The University has two Deanships; the 

Deanship of  Student Affairs and the Deanship of Scientific Research and Higher 

Education which offers Master’s Degrees in Accounting, Marketing, Computer 

Science, Pharmacy, Nursing and Finance and Risk Management. 
 
 

           Until 2017/2018, the University has graduated 25 batches, with the number 

of graduates exceeding 33,287 students from the different faculties and majors. 

The number of the teaching staff in 2017/2018 is 241 and 134 students were 

offered scholarships to obtain higher degrees. The area of buildings is around 

117,600 square meters. The number of the main library's resources exceeds 

126,000 reference books; most of which are in English.   

 

       There are 10 buildings for the academic faculties, a building for the University 

Presidency and Admission and Registration Department. The University has also 

the Deanship of Student Affairs building (Activities Complex), the Animal 

Building, Hazardous Materials Stores, the Conference Palace, Olympic Football 

Stadium, indoor sports hall (Al Hussein Hall) with a capacity of 7 thousand people 

on mobile stadium seating, in addition to the students sales points spread between 

the University faculties and facilities.  

The University also has outdoor fields for tennis, football, volleyball and 

basketball, as well as other activities in the Complex including bowling, billiards, 

self-defense, bodybuilding and saunas. 



 

The University has also provided more than (160) scientific laboratories and 

workshops, in addition to the Museum of Herbs in the Faculty of Pharmacy. The 

instruction system of the Applied Science Private University is based on the 

American Credit hour system. The university employs the two semester system 

and offers an optional summer semester. The University provides its students and 

the community with training courses offered by the Center for Studies and 

Consultations in cooperation with distinguished training centers with international 

credentials that link theory to application. The University also provides its students 

with medical service which is offered either through the university clinic or in al-

Haytham  hospital and other accredited physicians and hospitals. 

 

Other facilities include the mosque, the Arab Bank branch, ATMs of three 

different banks, a post office and a center for stationery and books. The University 

is connected to a transportation network that includes various areas of the capital 

and a number of major Jordanian cities. It has a fleet of about 70 vehicles and 

buses that serve students and employees for a pretty modest subscription fees. 

 

           The University is also a member of the union of Arab Universities, Union of 

Islamic Universities, and International Union of universities, and the Union of 

Arab-European Universities. The Applied Science Private also maintains good 

relations with a number of Arab and international universities, and has  signed 

different cooperation agreements with them.  



Graduation Classes 

 

Class Year 
Number of 

Graduates 
Class Year 

Number of 

Graduates 

First 1994/1995 293 Fourteenth 2007/2008 1656 

Second 1995/1996 819 Fifteenth 2008/2009 1994 

Third 1996/1997 1273 Sixteenth 2009/2010 1937 

Fourth 1997/1998 1480 Seventeenth 2010/2011 1731 

Fifth 1998/1999 1586 Eighteen 2011/2012 1681 

Sixth 1999/2000 1613 Nineteenth 2012/2013 1837 

Seventh 2000/2001 1719 Twentieth 21013/2014 1718 

Eighth 2001/2002 1580 Twenty First 2014/2015 1635 

Ninth 2002/2003 1456 Twenty second 2015/2016 1825 

Tenth 2003/2004 1573 Twenty Third 2016/2017 1596 

Eleventh 2004/2005 1481 Twenty Fourth 2017/2018 1535 

Twelfth 2005/2006 1297 Twenty Fifth 2018/2019 1341 

Thirteenth 2006/2007 1434    

 

  



Applied Science Private University Vision& 

Mission 

 

Vision: 

 

Achieving excellence in various fields of science, research and community service. 

 

Mission: 

Continuous improvement in the field of higher education, scientific research, 

university environment, in addition to focusing on students, serving the local 

community and abiding by the governance standards that lead the University to 

distinguished position among other universities worldwide.  

 

Values:  

The University is committed to the following values that guide the educational 

process and stimulate its progress: 

1. Institutional work 

2. Virtue 

3. Cooperation and teamwork 

4. Affiliation 

5. Creativity and innovation 

Aims 

1. Enhancing governance 

2. Establishing a positive university environment 

3. Deepening knowledge 

4. Excellence in Applied scientific research 

5. Partnership and Community service 

6. Quality and Excellence 



 

Key Strategic Objectives: 

 

1. Enhancing governance in various aspects of the University work. 

2. Developing an ideal university environment to suit all relevant parties. 

3. Developing distinguished academic programs that are compatible with the needs 

of the market. 

4. Achieving excellence in applied scientific research. 

5. Promoting community service and developing national and international 

partnerships. 

6. Attracting outstanding students and enabling them to keep up with the market 

requirements. 

7. Attracting distinguished faculty, research and administrative staff members. 

8. Reaching local and international competitiveness of quality and classification. 

 

 

 

 

 

 

 

 



Faculties and Majors 

Applied Science Private University comprises the following eight faculties and 

32 majors. 

 

1. Faculty of Arts and Humanities (Al-Khawarizmi Building 9)  

 

1. English Language and Literature 

2. English Language /Translation 

3. Islamic Jurisprudence and its Principles (Al-Fiqh wa Uṣūluh) 

4. Political Science  

 

 
 

2. Faculty of Business (Al-Razi Building 5)   
 

1. Management Information Systems 

2. Accounting 

3. Business Administration 

4. Finance and Banking Management 

5. Accounting in English 

6. Marketing 

7. Finance and Banking Management in English 

8. Marketing in English 

9. Business Administration in English 

 

 

3. Faculty of Law (Al-Bayrooni Building 2) 

 

1. Law  

 

4. Faculty of Engineering (Al-Khawarizmi Building 9) 

1. Electrical Engineering / Communications and Computer 

2. Mechanical Engineering 

3. Industrial Engineering  

4. Civil Engineering 

5. Architecture Engineering 

6. Power and Control Engineering 



 

 

5. Faculty of Pharmacy (Ibn Al-Baytar Building 4) 

1. Pharmacy 

 

6. Faculty of Information Technology (Ibn Khaldoon Building 1) 

1. Computer Science  

2. Software Engineering  

 

7. Faculty of Nursing 

1. Nursing 

 

8. Faculty of Art and Design 

1. Graphic Design 

2. Interior Design 

3. Digital Media Design 

 

9.  Deanship of Graduate Studies and Scientific Research 

 

1. Masters in Accounting 

2. Masters in Marketing  

3. Masters in Computer Science 

4. Masters in Pharmaceutical Science 

5. Masters in Nursing 

6. Masters in Finance Risk Management 



 Admission and Registration Department 

This Department is entrusted with the most sensitive duties not only for students 

but also for the Faculty Members. Some of these duties are: 

 Receiving applications of enrollment in the University and arranging them in 

inventories to be used in the admission process. 

 Announcing the names of students admitted to faculties and preparing their 

individual files which contain their documents. 

 Preparing the weekly schedules of lectures before the beginning of each 

semester, distributing them to faculties, and announcing them to students. 

 Implementing student registration in all courses at the beginning of each 

semester and processing drop-and-add requests in each semester. 

 Preparing various statistics related to students and final examination schedules. 

 Receiving formal sheets of marks, classifying examination cards, and 

forwarding them to faculty registrars. 

 Verifying student marks and calculating their cumulative average. 

 Revising student study plans. 

 Providing embassies with the results of their native students who are on 

scholarship. 

 Issuing transcripts and certificates as well as any other documents required by 

students. 

 Taking part in the preparation for the annual graduation ceremony. 

 Providing the Computer Center with the information and data necessary for 

admission, registration, examination, and programs. 

 Executing all instructions of conferring the Bachelor's degree at the University. 

 



Regulations for the Conferral of the 

Bachelor’s Degree 

Regulations  No 1 of 1995, issued by the Board of Trustees on 

23/10/1995, and subsequent modifications issued by the Board of 

Trustees by decisions 2001/2002 and 4/2010. 

 

Article ( 1) 
These regulations shall be called the “Regulations for the Conferral of the 

Bachelor’s Degree” at Applied Science Private University. 

 

Article ( 2)  
The following terms and expressions shall have the meanings assigned to them 

unless the context otherwise requires: 

 

2/1 President: The Applied Science Private University’s President. 

 

2/2 Faculty Dean: The Dean of the Faculty where the student is enrolled. 

 

2/3 Credit hour system: This system specifies the number of credit hours a 

student must complete and pass with the grades specified by the University as a 

condition for graduating from an academic major. The system also specifies the 

distribution of the credit hours on knowledge subjects giving the student the 

freedom to make his/her own schedule considering the advice of the academic 

counselor in accordance with the university regulations that include the number of 

hours that student is allowed to take in each academic term. 

 

2/4 Credit Hours: The measuring educational unit credited to a student upon the 

successful completion of a subject and is determined as follows: one credit hour 

per one hour of theoretical instruction and one credit hour per at least two 

laboratory hours.  As per these instructions, the student schedule/load for each term  

is built on these credit hours. Experts in each field specify the number of credit 

hours for each course. 

 

2/5Academic year: An academic year consists of two mandatory semesters and an 

optional summer semester. 



 

2/6 Academic semester: A regular semester consists of sixteen weeks including 

final exams while a summer semester consists of eight weeks including final 

exams. 

 

2/7 University Requirements: A set of compulsory and elective courses a student 

must complete that form a common background for all University Students. 

 

2/8 Faculty Requirements: A set of compulsory courses that all students in the 

Faculty must complete and a set of elective courses specified by the Faculty 

Council some of which students in the faculty select to study. 

 

2/9 Program requirements: A set of compulsory courses all students enrolled in 

that program must complete and a set of elective courses specified by the 

Department Council some of which students select to study.  

 

2/10 Level of Study: The level of study is determined by the number of credit 

hours with passing marks completed by the student as per the study plan. 

 

2/11 Course: A subject taken over an academic semester and has a number of 

credit hours assigned by the Department. 

 

2/12 Study Load: The number of credit hours a student registers for in one 

academic semester. 

 

2/13 Free electives: Courses that students may freely select from all courses 

offered at the University. 

 

2/14 Study Plan: A study plan specifies the courses required to obtain a 

Bachelor’s degree. 

 

2/15 Study duration: The time period a student spends registered at the University 

to meet graduation requirements, with a particular study load as per these 

regulations. 

 

2/16 University degree: The degree awarded upon the completion of graduation 

requirements. 

 

2/17 Attendance: The attendance of lectures, seminars, labs, and sessions required 

for all courses in a study plan. 



 

2/18 Academic Advisor: A faculty member who guides students in the registration 

process after going through his/her academic record and study plan, where the 

registered courses should commensurate with the student capabilities and academic 

record at the University. 

 

2/19 A course Final Mark: The sum of the final exam marks and in-class marks. 

Pass/ fail courses are excluded.  

 

2/20 Semester Average: The average of all courses taken in one semester not 

including courses outside the student’s study plan. 

 

2/21 Accumulative Average: The average of all courses in the student’s study 

plan taken to date.  Courses taken outside the student’s study plan are not included 

in the calculations of the Accumulative Average. 

 

2/22 Minimum Mark: The minimum passing grade for a subject is 50% while the 

minimum final grade is 35% 

 

Article ( 3) Scope of Regulations 
The provisions of these regulations shall apply to regular students registered in all 

of the University Faculties. 

 

Article ( 4): Number of Credit Hours  
 

 

The University Council of  Deans shall approve the study plans that qualify the 

student for the conferral of the Bachelor’s degree in all programs offered by the 

University.  This is based on the recommendation of the concerned  Faculty and 

Department Councils,, and the suggestions of the Study Plan Committee. The 

minimum number of credit hours required for obtaining the Bachelor’s degree shall 

be as follows: 

 

4/1 

4/1/1 

Faculty of Arts and Humanities  

Political Science 

136 – credit hours 

132 – credit hours 

4/2 Faculty of  Business 132 – credit hours 

4/3 Faculty of Law 141 – credit hours 

4/4 Faculty of Engineering Excluding Architecture  160 – credit hours 



4/4/1 Architecture Engineering 167 – credit hours 

4/5 Faculty of Information Technology 132 – credit hours 

4/6 Faculty of Pharmacy 161 – credit hours 

4/7 Faculty of Nursing 135 – credit hours 

4/8 Faculty of Fine Arts and Design  

4/8/1 Interior Design 142 – credit hours 

4/8/2 Graphic Design 136 – credit hours 

4/8/3 Digital Media Design 142 – credit hours 

 

Article ( 5)  
The study plans for each specialization in which a Bachelor's degree is awarded 

shall include the following requirements: 

5/1 University requirements 
 

University Requirements: (24) credit hours, which shall include: 

- Compulsory courses (15) credit hours        - Elective Courses (9) credit hours 

5/1/1 Compulsory Courses 

Required courses (15) credit hours: 

 

Course 

No. 

Course Name Credit 

Hours 

Prerequisite 

100100 Military Science* 3 - 

1401110 Arabic Language** 3 - 

1401116 Islamic Education 3 - 

1401120 English Language** 3 - 

1401152 National and  Media  Education 3 - 

1401010 Community Service 0 - 

 

* Military Science course shall be included when calculating the accumulative 

GPA as of the first academic semester 2018/2019 . Non-Jordanian students are 

allowed to take alternative course offered by the University for Military 

Sciences and National Education. 

**All students must sit for  3 placement tests in Arabic and English languages as 

well as Computer Skills. Students failing any of the tests shall register for a 

remedial course (This does not form part of the accumulative average or the hours 

of the study plan). 
 



 

 

5/1/2 Elective Courses 

Elective Courses; (9) credit hours selected from the following: 

Course 

No. 
Course Name 

Credit 

Hours 
Prerequisite 

402104 Entrepreneurship in Business 3 - 

501114 
Palestinian Cause and Contemporary 

Arab History 
3 - 

602143 Human Rights 3 - 

602144 Law in Our Life 3 - 

1211110 Art Education 3 - 

1401111 Introduction to Library Science 3 - 

1401117 Islam and Contemporary Issues 3 - 

1401118 Ethics in Islam 3 - 

1401130 Sports and Health 3 - 

1401131 Introduction to Sociology 3 - 

1401132 Man and Environment 3 - 

1401133 Introduction to Psychology 3 - 

1401210 Arabic Language (2) 3 1401110 

1401220 English Language (2) 3 1401120 

1401221 Foreign Languages 3 - 

1501113 Arab and Muslim Sciences 3 - 

1501126 First Aid 3 - 

1501127 Green Energy in Our Life 3 - 

1501128 
Communication and Social Media 

Technology 
3 - 

1501153 Nutrition In Health and Illness 3 - 

1501154 Health Education 3 - 

1501161 Digital Societies 3 - 

 

 
5/1/3 

Courses may be added or deleted from the above lists by a decision of the 

University Council of Deans. A committee must be formed to write a detailed 

description of the subject/s to be added. 

 

5/1/4  



5/1/4/1 

All students admitted as of the second semester of the academic year 2008/2009 

must sit for placement tests in Arabic language, English language and Computer 

Skills. 

 
5/1/4/2 

All students who shall set for the Arabic/English/Computer placement tests not 

after one year of their admission to the University. 

 
5/1/4/3 

Students who fail any of the above tests once may take them again not after two 

years of their admission to the University. 
 
5/1/4/6 

If the students did not set for the placement test as per the periods specified above, 

they shall automatically fail. 

 
 
5/1/4/5 

All students who fail any of the above tests must take a remedial course (099) in 

that subject. 
 
5/1/4/6 

Students who pass the tests above will register for Arabic language skill 1 

(1401110), English Language Skills 1 (1401120). 
 
5/1/4/7 

The Exams are conducted during the first week of the first and second semester of 

each academic year. 

 

 

5/2 Faculty Requirements: 

 

Faculty requirements shall be approved by the Council of Deans based on the 

recommendations of the Council of the Faculty. The following shall apply to the 

departments in the following faculties: 

 

Faculty of Arts and Humanities 21 – credit Hours 

Faculty of Business 24 – credit Hours 

Faculty of Law 24 – credit Hours 

Faculty of Engineering 25 – credit Hours 



Faculty of Pharmacy 25 – credit Hours 

Faculty of Information Technology 24– credit Hours 

Faculty of Nursing 25 – credit Hours 

Faculty of Fine Art and Design 24 – credit Hours 

 

First: The Faculty of Arts and Humanities: 

 Faculty requirements; (21) credit hours. 

 

A. Required Courses (15) credit hours: 

 

Course No. Course Name 
Credit 

Hours 
Prerequisite 

501101 Introduction to Political Science 3 - 

702106 
The Biography of Prophet 

Mohammad (PBUH) 
3 

- 

1401135 Principles of Scientific Research 3 - 

1401137 
Curriculums and Methods  of  

Teaching 
3 

- 

1501160 Computer Skills (2) 3 - 

 

B. Elective Courses (6) credit hours selected from: 

 

Course No. Course Name 
Credit 

Hours 
Prerequisite 

1401112 Art of Writing & Expression 3 - 

102109 Applied Grammar - English 3 - 

1401115 Rhetoric (Arabic) 3 - 

102110 
Listening Comprehension& 

Speaking 

3 - 

701105 Muslim World Today 3 - 

701310 Quranic Narrations 3 - 

701102 
Scientific Inimitability in the 

Glorious Quran 

3 - 

103301 Islamic Studies in English 3 1401120 

1401113 Literary Appreciation   

 

 

 



 

 

 

Second: Faculty of Business 

 

Faculty requirements (24) credit hours 

 

A. Required Courses (18) credit hours: 

 

Course 

No. 
Course Name 

Credit 

Hours 
Prerequisite 

302101 Principles of Accounting (1) 3 - 

402101 Principles of Management (1) 3 - 

405201 Financial Management 3 - 

407101 Principles of Marketing 3 - 

408103 Computer Skills  3 1501099 

302101 Scientific Research 

Methodology 

 - 

408100 Introduction to Management 

Information Systems 

3 - 

 

B. Elective Courses (6) credit hours selected from the following list excluding 

courses required by major. 

Course 

No. 

Course Name Credit 

Hours 

Prerequisite 

302102 Principles of Accounting (2) 3 302151 

402449 Project Management  3   402101 

408331 E Business 3 1501160 

405230 Money Markets and Financial 

Institutions 

3 - 

407210 Marketing of Services 3 - 

  

Third: Faculty of Law: 
 

Faculty requirements (24) credit hours 

A. Required Courses (24) credit hours: 

Course 

No. 
Course Name 

Credit 

Hours 
Prerequisite 



601111 Introduction to Law 3 - 

601121 Principles of Commercial Law 

and Ecommerce  

3 601111 

602131 Administrative Law  3 601111 

602152 International Law (1) 3 601111 

602161 Penal Code (Public Section) 3 601111 

602171 Constitutional Law (1) 3 601111 

701110 Introduction to Islamic  Law 3 - 

1501160 Computer Skills (2) 3 1501099 

 

Fourth: Faculty of Engineering: 

 

Faculty requirements (25) credit hours 

A. Required Courses (25) credit hours: 

 

Course 

No. 
Course Name 

Credit 

Hours 
Prerequisite 

1501111 Calculus 1 3 - 

810112 Calculus 2  3 1501111 

1501120 General Physics 1 3 - 

1501121 General Physics 1 Lab. 1 1501120* 

1501220 General Physics 2 3 1501120 

1501221 General Physics 2 Lab. 1 1501120* 

801201 Computers Skills (2) 
3 Passing 

Placement Test 

802107 Engineering Workshop 1 1 - 

809201 Renewable Energy Applications & 

Sustainability 

1 802104 

805200 Ethics &Technical Writing 1 Second year 

level + 104101 

805106 Engineering Drawing 2 - 

803323 Economy & Engineering 

Management 

3 - 

 

*Laboratories may be taken Concurrently with corresponding course.  



Fifth: Faculty of Pharmacy: 

 

Faculty requirements (25) credit hours 

A. Required Courses (25) credit hours: 

 

Course 

No. 
Course Name 

Credit 

Hours 
Prerequisite 

905120 Pharmaceutical Organic 

Chemistry (1) 
3 1501132 

906120 Anatomy and Histology 2 1501141 

907212 Microbiology I 2 1501141 

907212 Microbiology Lab 1 907212* 

907324 Pharmacy Legislations  and 

Ethics 
1 907310 

1501112 Calculus 1 3 - 

1501123 General Physics for 

Pharmacy Students 
2 - 

1501132 General Chemistry for 

Pharmacy Students 
3 - 

1501135 General Chemistry Lab for 

Pharmacy Students 
1 1501132 

1501141 Biology for Pharmacy 

Students 
3 - 

1501142 Biology Lab. for Pharmacy 

Students 
1 1501141* 

1501160 Computer Skills 3 1501099 

 

*Laboratories may be taken Concurrently with corresponding course.  

Sixth: Faculty of Information Technology: 

 

Faculty requirements (24) credit hours 

A. Required Courses (24) credit hours: 

Course 

No. 
Course Name 

Credit 

Hours 
Prerequisite 

1301270 Numerical Analysis 3 1501110 

1501110 Calculus 1 3 - 

1501212 Probability and Statistics 3 1501110 

1301106 Structured Programming 3 - 



1301108 Object-Oriented Programming (1) 3 1301106 

1301111 Discrete Structures (1) 3 - 

1301150 Linear Algebra 3 1501110 

1301266 Technical Writing and 

Communication skills 

3 
1401120 

 

Seventh: Faculty of Nursing: 

Faculty requirements (28) credit hours 

A. Required Courses (28) credit hours: 

Course 

No. 
Course Name 

Credit 

Hours 
Prerequisite 

1501130 General Chemistry 1 3 - 

1501155 Biostatistics 2 - 

1501140 Biology for Nursing 3 - 

1501150 Microbiology for Nursing 2 1501140 

1501152 Biochemistry for Nursing 2 1501130 

1501156 Pharmacology 2 1501152 

1501158 Anatomy 3 1501140 

1501157 Physiology 3 1501158 

1501250 Nutritional Science for Nursing 

Students 

2 - 

1501160 Computer Skills (2) 3 1501099 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Eighth: Faculty of Art and Design: 

Faculty requirements (24) credit hours 

A. Required Courses (18) credit hours: 

 

Course 

No. 
Course Name 

Credit 

Hours 
TH PH Prerequisite 

1211111 History of Ancient Word 3 3 - - 

1211112 History Modern and 

contemporary Art  

3 3 - 1211111 

1212103 2D &3D Geometric 

Drawing 

3 1 4 - 

1211132 Color Theories & 

Techniques 

3 2 2 - 

1501160 Computer Skills  (2) 3 1 4 1501099 

1211311 Aesthetics 3 3  1211112 

 

B. Elective Courses (6) credit hours selected from the following list. 

 

Course 

No. 
Course Name 

Credit 

Hours 
TH PH Prerequisite 

1211308 Art Criticism  3 3 - - 

1211100 Visual Language  3 3 - - 

1211315 Marketing & Design 

Management 

3 3 - 1211309 

(or 

concurrent) 

1212104 Professional Ethics 3 3 - - 

1212213 Industrial Design 

Principles 

3 1 4 1211132 

1212231 Painting (1) 3 1 4 1212131 



5/3 Department Requirements and Supporting Courses 
 

These shall be approved by the Council of Deans based on the recommendations of 

the Council of the Faculty and suggestions of the Department Councils. The 

following credit hours determined by the relevant Faculty council shall be 

distributed to compulsory, elective, practical, and filed training courses as follows: 

5/3/1  Faculty of Arts and Humanities  88 Credit Hours 

5/3/2  Faculty of Business 81 Credit Hours 

5/3/3  Faculty of Law 90 Credit Hours 

5/3/4  Faculty of Engineering Excluding Architecture  

5/3/4/1   Architecture 

111Credit Hours 

118 Credit Hours 

5/3/5  Faculty of Pharmacy 109 Credit Hours 

5/3/6  Faculty of Information Technology 81 Credit Hours 

5/3/7  Faculty of Nursing 83 Credit Hours 

5/3/3  Faculty of Arts and Design 

5/3/8/1  Interior Design 

5/3/8/2  Graphic Design 

5/3/8/3  Digital Media Design 

 

94 Credit Hours 

85 Credit Hours 

94 Credit Hours 

 

5/4 Free Electives 

 

Zero to three credit hours. 

Article ( 6) Credit Hours : 

6/1  
Each course is normally assigned three credit hours except for courses that contain 

laboratories where the number of credit hours may reach five. The Council of 

Deans can assign a higher or lower number of credit hours if necessary.  
 
6/2 
Credit hours for each course shall be calculated on the basis that weekly lecture or 

seminar is  equivalent to one credit hour on a (16) week period. Laboratory and 

practical hours shall be determined for each course separately, provided that each 

credit hour shall be equal to at least two laboratory hours. 

 

Article ( 7) Levels of study  
7/1 



Program Courses provided in the Study plan shall be classified into four levels 

excluding the Faculties of Engineering and Pharmacy where they are classified into 

five levels. Each course shall be given a number that shows its level, and the 

course Prerequisites if any, number of lectures, number of lab hours and number of 

credit hours shall be listed for each course. 
 
7/2 
Students registered for the Bachelor’s degree in the Faculties of Arts and 

Humanities, Business, Law, Information Technology, Arts and Design, and 

Nursing shall be classified at four levels:  

 

first, second, third, and fourth year. 

 

While students in the Faculties of Engineering and Pharmacy are classified at 5 

levels:  

first, second, third, fourth, and fifth year as follows: 

 

 

 

           Student level 

 

 

Number of  

hours needed 

Second 

Year 

Third 

Year 

Fourth 

Year 

Fifth 

year 

Number of 

Credit 

Hours 

needed for 

graduation 

F
ac

u
lt

y
 

Business 33 66 99 - 132 

Nursing 32 64 96 - 135 

Law 33 67 101 - 141 

Engineering 32 64 96 128 160 

Architecture 36 72 108 144 167 

Arts and Humanities 33 67 101 - 136 

Pharmacy 33 69 102 133 161 

Information Technology 33 66 99 - 132 

Graphic Design  33 67 101 - 142 

 Interior Design 33 67 101 - 136 

 Digital Media Design 33 67 101 - 142 

 

Article ( 8) Prerequisites  

8/1 
A student may not register for a course without studying its prerequisite. Failure to 

adhere to this condition will result in the disallowance of his/her registration and 

mark in the course. 



 
 
 
8/2 
A student may be allowed to register for a course and one of its prerequisite 

courses concurrently if his/her graduation depends on that with approvals from the 

Department Head and the Faculty Dean provided that the student does not have 

more than one prerequisite. 

 
8/3 
A prerequisite condition mentioned in the previous two articles means that  the 

student registers for the course, attended lectures, and set for the exams and tests 

regardless of whether he/she passed/ failed the course provided that he/she scored 

36% or higher except in the Faculties of Engineering and Information Technology 

were passing is required. 

Article ( 9) Period of Study  
9/1 Period of Study 
The period of study for students registering for a normal load is five years for 

students in the Faculties of Engineering and Pharmacy and four years for all other 

faculties. 
 
9/2 Minimum Period of Study 
A student shall not obtain the Bachelor’s degree in a time period less than four 

years in the Faculties of Engineering and Pharmacy and three years in all other 

faculties. 
 
9/3/1  

The maximum period of study for the Bachelor’s degree in Engineering and 

Pharmacy shall not exceed eight academic year and seven academic years for all 

other faculties. 
 
9/3/2  

Students who are unable to graduate in the time period specified in article 9/3/1 

above due to compelling circumstances shall be given only one additional 

academic year to complete their requirements. 

 

Article ( 10) Study Load 
10/1  



The minimum number of credit hours registered by a student for the Bachelor’s 

degree shall be twelve (12) hours per regular semester. The maximum number 

shall be eighteen (18) hours. Three credit hours may be added to the maximum 

number by approval of the Department Head, and are subject to the following 

conditions: 

 That the student’s previous semester average (first or second) or his/ her 

accumulative GPA is no less than 80%. 

 The student’s graduation depends on permission to take additional three or 

less credit hours to the maximum number  allowed in his/her graduation 

term given that the student’s GPA is 60% or higher. 
 
10/2 
The maximum student load may reach 22 credit hours in his/her graduation term if 

the additional hour is a laboratory or field training hour given that the student’s 

GPA is 60% or higher.  
 
10/3 
A student may, with the approval of the Faculty Dean and Department Head, be 

permitted to register for a number of credit hours less than the minimum number 

specified in Paragraph 10/1 above, provided that the number is not less than nine 

(9) hours. 

10/4 
A student may continue to study a number of credit hours, which is less than the 

minimum limit, due to his withdrawal from some courses, in special compelling 

cases, which must be approved by the Faculty Dean and Department Head. 
 
10/5  
In the final semester of study (graduation term), a student may take any number of 

credit hours needed for graduation not to exceed the maximum number of hours set 

in Paragraph (1) above. 

 

Article ( 11) Summer Load 
11/1 
The maximum number of credit hours for which a Bachelor student may register in 

the summer semester shall not exceed (9). However, the number of credit hours 

may reach (10) if the additional hour is a laboratory or field training hour or (12), 

with the approval of the Department Head if the student's graduation depends on so 

given that the student’s GPA is 60% or higher as of the summer term of 

2017/2018. 



 

 

 

11/2  

The maximum student load in a summer semester may reach 13 credit hours if the 

additional hour is a laboratory or field training hour given that the student’s 

graduation depends on that and his/ her GPA is 60% or higher. 

 

Article ( 12) Attendance  
Attendance of lectures, discussions, and labs  is required for all students registered 

for courses accredited in the study plan. Each course instructor shall record 

students’ attendance on special forms, upload the records on ASU Online weekly 

and submit a hard copy to the Department Head along with the results of all exams: 

first, second and final. The final attendance report shall be retained for one 

semester. 

 

Article ( 13) Absences and Excuses 
13/1  

A student shall not be absent for more than 15% of the hours prescribed for the 

course. 
 
13/2  

Every course instructor shall submit the names of all students whose absences 

exceeded 15% of the prescribed hours for the course to the concerned Department 

Head.  

 
13/3  
If a student is absent for more than (15%) of the total hours in a course without a 

medical or other compelling reasons acceptable to the Faculty Dean, he/she shall 

be denied sitting for the final examination, and his/her result in that course shall be 

35%. The student shall take the course again if it is compulsory. In all cases, 

however, the failing grade shall be included while calculating the student's 

semester and accumulative average for purposes of warning and dismissal from the 

Faculty. 

Article ( 14) 
14/1  



If a student is absent for more than (15%) of the course hours, and if such absence 

was due to medical or other compelling reasons acceptable to the Faculty Dean, 

he/she shall be deemed to have withdrawn from that course, and withdrawal 

provisions shall apply, and the Dean shall inform the Director of Admission and 

Registration Department of that. The word (Withdrawn) shall appear next to the 

course in the student's academic record. Students representing the Kingdom or the 

University at official activities shall be permitted to be absent for no more than 

(20%) of course hours. 

 
14/2 
Sick reports shall be issued by the student clinic physician at the University or by a 

clinic or hospital approved by the University. The report shall be submitted to the 

Faculty Dean within a period not exceeding two weeks from the date of the 

student's absence. In other compelling cases, the student shall provide evidence 

within one week from the date of the student's return to class. 
 
 
14/3  
Faculty Deans, Heads of Departments, faculty members, lecturers, and the Director 

of Admission and Registration Department shall be responsible for executing these 

provisions of attendance. 

 

Article ( 15) 
15/1 
A student who is absent from a final examination without a sick report or other 

compelling reasons acceptable to the Faculty Dean will be assigned a (zero) score 

for the examination. 
 
15/2 

Sick leaves for students, without hospital treatment, is limited to five days and 

shall be submitted within two days from the end of the leave. While in hospital 

treatment shall be submitted within four days after the end of the leave. 

 
15/3 
A student who is absent from a final examination with an excuse accepted by the 

Faculty Dean, shall take an incomplete exam during the subsequent semester. The 

Faculty Dean shall inform the Director of Admission and Registration Department 

of that. 
 



15/4  

A student who is absent from the final exam with an accepted excuse, and does not 

take the incomplete exam in the time set in Paragraph 3 above, may be considered 

withdrawn from the course if he/she passed the course work (excluding the Final 

Exam) given that he/she did miss the assigned incomplete exam with an accepted 

excuse. 

Article ( 16) Course Syllabus 
 

Each faculty member prepares a course outline/ syllabus which contains a 

description of the subject matter, course objectives, course outcomes, time table, 

requirements, exams dates, grading policy, and a list of references and readings. 

 

Article ( 17) 
17/1 
The final grade for each course shall be the total of the marks for the final 

examination and course work. 
 
17/2 

 Course work includes the following: 
 

17/2/1 

Oral exams, reports, and term papers. 
 

17/2/2  

Two written tests which shall be announced to the students at least one week prior 

to the dates on which they will be held. Each of the two tests should count for 25% 

of the course grade unless students were assigned additional course work. The 

additional work should count for 10 – 20% of the semester’s grade by a decision of 

the Faculty Council. These additional course assignments shall be measurable and 

included in the course description.  
 
 
17/2/3 

Final examination in each course shall be held at the end of the semester. It shall be 

in writing and cover the entire course content. The final examination may include 

practical and oral tests, or reports for which a certain percentage shall be allocated 

by the Faculty Council based on the recommendations of the concerned 

Department . Students shall be informed of this at the beginning of the Academic 

Semester.  



 
 
 
 
17/3 
The grade distribution for the Practical/ laboratory courses or the courses that have 

lab components shall be approved by the Faculty Council upon recommendation of 

the Department Council. 

 

Article ( 18) Prepar ing Exams 
 

The course instructor shall provide the secrecy needed for exam questions in 

coordination with the Head of his/her Department and the Dean of his/her Faculty 

and is responsible for all aspects of the process including supervision, typing, 

copying, packaging and storing in accordance with the following rules: 
 
18/1 
Typing shall be done using the Faculty resources and in special cases the 

University resources can be used. 
 
18/2 
Printing shall be done using the Faculty resources and in special cases University 

resources can be used. 
 
18/3 
The original and copies of exam papers shall be kept in a sealed envelope in a 

secure location. 
 
18/4 
The course instructor shall undertake all the actions above and may not delegate 

any except in special circumstance and with the approval of the Head of the 

Department. 

Article ( 19) 
The course instructor shall be responsible for monitoring the student attendance to 

the exam, and marking examination papers. 

Article ( 20) Grading Policies  
 
20/1 In-term tests 



20/1/1 

Graded Test papers shall be returned to students no later than one week from the 

date on which the test was held (three days in the summer semester) and grades 

shall be uploaded on ASU online. 
 
20/1/2 

Appeals shall be accepted upon return of the test papers. 
 
20/1/3 

The course instructor shall submit a grade roster to the Head of  Department no 

later than two weeks from the date on which the test was held (five days in the 

summer semester) and grades shall be uploaded on ASU online. 
 
20/1/4 

Test scores are considered final one week from return of the test paper to the 

students. 

 

20/2 Final Exams 
20/2/1 

Final exam papers shall be retained in the Faculty for one semester to be referred to 

when needed and then damaged as appropriate. 
 
20/2/2 

Final exam proctors are to be member of the concerned  Department, and in special 

circumstance the Head of Department may assign proctors for outside the 

concerned Department with consultation with the Faculty Dean. 

 

Article ( 21)  
21/1 
The grade for each course is calculated and recorded as a percentage. The number 

of credit hours for the course shall be listed. 
 

21/2 
The final grade for each course shall be calculated on the basis of one hundred, 

approximated to the nearest whole number. 

 

21/3 

The semester and accumulative averages are calculated to the nearest decimal. 

 



Article ( 22)  
22/1 
The course instructor shall be responsible for reviewing and entering the final 

grades in the relevant rosters and lists.  

 
22/2 
The course instructor shall submit the grades rosters to the concerned Head of 

Department no later than (72) hours from the date of the final examination for 

approval by the Department Council within (24) hours from the date of submitting 

the results of the last results. 

 
22/3 
The Head of Department shall submit the grades to the Faculty Dean for approval 

by the Faculty Council within (24). Grades shall then be sent to the Department of 

Admissions and Registration. 
 
22/4 
The Department of Admission and Registration shall announce the grades in the 

appropriate manner within (48) hours from receiving the grades rosters from the 

Faculties. 

Article ( 23) 
23/1 Grades shall be categorized as follows: 

Grade  Letter 

Grade 

90 – 100% Excellent A 

80 – 89% Very Good B 

70 – 79% Good C 

60 – 69% Satisfactory D 

50 – 59% Weak E 

0 – 50% Fail F 

23/2 Semester and Cumulative averages shall be categorized based on the 

following values: 

Range  

92 – 100 Excellent with honor 

84  under 92 Excellent 

76 under 84 Very Good 

68 under 76 Good 

60 under 68 Satisfactory 



 

 

 

Article ( 24) GPA Calculations 
24/1 
The semester and accumulative averages shall be calculated by multiplying the 

number of credit hours for each course by the course grade and then dividing result 

by the total number of credit hours for all courses included in that average. 
 
24/2 
In case of failure, grades less than (35%) shall be converted to (35%), which is the 

minimum mark. All other grades shall be recorded as reported by the course 

instructor. 
 
24/3 
All grades shall be included in the student’s academic record. 

 

Article ( 25) Grade Appeals 
25/1 
A student may apply for a grade review of his/her final examination paper within a 

maximum period of thirty days following the announcement of results. A 

committee composed of the Faculty Dean, the Department Head, and the course 

instructor shall review the examination papers by checking that there is no error in 

adding up or entering grades, and that  all questions are marked.  
 
25/2 
A student may apply for a review of the calculations of her/his grade to the Faculty 

Dean concerned within a maximum period of thirty days following the 

announcement of the result. The Dean and the course instructor are to review the 

calculation process and make corrections if needed.  

25/3 
The student shall pay a five-Dinar fee for each grade review application. 

 

Article ( 26) Course Add and Drop  
26/1 
A student shall be allowed to drop courses  which he/she has been registered for or 

add new courses within the first five teaching days (excluding holidays) of the first 



and second semesters, and within the first three teaching days (excluding holidays) 

of the summer semester. Courses from which a student has withdrawn will not be 

entered into his/her academic record. 

 

26/2 

 
Bearing in mind the provisions of Paragraph (1) of this Article, a student shall be 

permitted to drop one or more courses within a maximum period of up to the end 

of week 14 of the first and second semesters, and the end of week 6 of the summer 

semester. In such case, the course shall be entered into the student's record, and the 

word (withdrawn) shall be placed next to  it. A course from which a student has 

withdrawn shall not be included in the number of hours studied by the student with 

respect to pass, fail or graduation requirements. However, if the student does not 

withdraw during the set period, the course instructor shall enter the result in the 

student's academic record. A student may not drop a course in which he/she has 

exceeded the number of allowed absences. The number of hours for which a 

student is registered may not, as a result of withdrawal, fall below the minimum 

academic load permitted by these Instructions except by a decision from the 

Faculty Dean. 

 

Article ( 27) 
27/1 
The word (withdrawn) shall be entered into the student’s record for each dropped 

course. 
 
27/2 
The word (Incomplete) shall be entered into the student’s record for each course 

the student has not finished one of its requirements or is absent from the final 

exam. 
 
27/3 

In conformity with the provisions of Article (15), all “Incomplete” work shall be 

completed  before the end of the subsequent semester excluding the summer 

semester. 
 
27/4 
Once an (incomplete) grade is given, accumulative and semester averages will be 

re-calculated retroactively to the time when the (incomplete) grade was given for 

the purposes of placement on probation or dismissal.  



 

 

 

 

Article ( 28) Academic Honor  
28/1 
The President shall place the name of students attaining a semester average of 

(90%) or above on the University honor list selected from students on the Faculties 

honor lists. The University will then reward them the way it deems appropriate. 

28/2 
The Dean shall place the name of students attaining a semester average of (85%) or 

above on the Faculty honor list and this shall appear in his/her record, provided the 

student has taken no fewer than (12) credit hours during the semester. 

 

Article ( 29)  

29/1 
A student shall be placed on probation if his/her accumulative average falls below 

(60%) at the end of any semester except for the first and summer semesters. The 

Department of Admission and Registration shall notify the student of the way it 

deems appropriate. 
 
29/2 
A student who is placed on probation must remove the reasons which have led to 

this within a maximum period of three semesters following the semester in which 

he/she has been placed on probation. 
 
29/3 

If the student is unable to eliminate the reasons which had led to his/her placement 

on probation according to Paragraph (2) of this Article, he/she shall be dismissed 

from the specialized major in which he/she is enrolled. 
 
29/4 
A Student who has successfully completed (75%) of the credit hours or has 

attained an accumulative average of (59.5-59.9%) shall not be dismissed and shall 

be on probation for one more regular semester. 
 
29/5 



Students dismissed from specialized major because of academic reasons may be 

accepted in a remedial study subject to the following conditions: 

A. If the student’s accumulative average is between 55% and 60%, he or she 

shall be given four semesters to raise his/her average to 60%. If the student 

fails to do so, he/she shall not be allowed to continue unless the student has 

completed more than 75% of the required hours for his major and has an 

accumulated average of at least (59%). In this case, the student shall be 

given two more semesters to raise his average to the minimum acceptable 

average (60%). If the student fails to do so, he/she will be dismissed. 

B. If the student’s accumulative average is between (50%) and (55%), the 

student shall be given one semester to raise his/her average to above (55%). 

In this case, the student shall be given three more semesters to raise his/her 

average to the minimum acceptable average (60%). If the student fails to do 

so, he/she shall not be allowed to continue unless he/she has completed more 

than 75% of the required hours for his/her major and has an accumulative 

average of at least (59%). In this case the student shall be given two more 

semesters to raise his/her average to the minimum acceptable average (60%). 

If the student fails to do so he/she will be dismissed. 

 

C. In both cases above, student’s load shall not exceed 15 credit hours. Except 

for students who can graduate at the end of that particular semester; in this 

case, the student shall be treated as a regular student if his /her accumulative 

average can reach 60%. 

 

Article ( 30) 
30/1 
A student shall be dismissed from his/her major if his/her accumulative average is 

under (50%) in any semester except the first semester provided that he/she has 

studied no fewer than (12) credit hours which are part of his/her average. 

 

30/2 
A dismissed student according to the provisions of Paragraph (1) above may apply 

for transfer to another University department.  If the student is not accepted by any 

other department, he/she shall be finally dismissed from the University.  

 

30/3 
A student may not be accepted in a major he/she has been dismissed from. 

 



Article ( 31) 
31/1 
A student shall retake courses that he/she failed if the course is compulsory. 

However, a student may take an elective or free elective course in lieu of an 

elective or free elective course for which he/she had received a failing grade. In 

addition, a student may retake any course with a grade of (60%) or lower. In all 

cases, the new grade will be counted in his/her accumulative average. 

 

 

31/2  

If a student repeats a course, the hours relating to the course shall be included only 

one time in the total number of hours required for graduation. 

 

31/3  

If a student takes more elective or free elective courses than required by his/her 

study plan the courses with the higher grades will be counted in a manner not 

inconsistent with paragraph (a) of this Article. 

 

Article ( 32) Study Deferral , Suspension and Withdrawal from 
the University  

32/1 
A student may defer his/her studies at the University before the start of semester 

for reasons accepted by the concerned party as follows: 

A. Faculty Dean: For a deferral period of one semester and not exceeding four 

semesters, whether intermittent or continuous. 

B. Faculty council: For a deferral period exceeding four semesters and not 

exceeding six semesters, whether intermittent or continuous. 
 
32/2 
Considering what is mentioned in paragraph (1) of Article (14), deferral for a new 

or transfer student may be permitted only after at least one semester from 

commencement of study. 
 
32/3 
A student who does not register or defer his/her studies shall be subject to 

paragraph (1) of Article (33). 
 
32/4 



The deferral period shall not be considered as part of the maximum period required 

to obtain a Bachelor’s degree. 

 

 

Article ( 33) 
33/1 

A student who did not register for one or more semesters without obtaining a 

deferral of study in writing from the concerned Dean, he/she shall lose his/her 

place at the University. The Council of Deans may accept his/her application for 

reacceptance, and if he/she is accepted in the same department, his/her academic 

record shall be fully maintained, provided that he/she completes all graduation 

requirements in accordance to the academic plan in force. In this case, the previous 

period of study shall be counted for him/her within the maximum number of years 

required for graduation. 
 
33/2 

A student who is absent for more than (15%) of the hours for semesters courses 

due to accepted compelling reasons shall be deemed to have withdrawn from that 

semester, and shall be considered as having deferred his/her studies for that 

semester. 

 

33/3 
A student may apply to the Faculty dean for withdrawal from all courses which 

he/she has been registered for in any semester. After approval by the Faculty Dean, 

the student shall be considered as having deferred his/her studies for that semester. 

However, the student shall submit such an application at least four weeks prior to 

the date of the final examinations. 

 

Article ( 34) Transfer from one Department to another within 
the University  

34/1 
A student may transfer to another major in the University if a place is available in 

the major to which he/she wishes to transfer and his/her average in the general 

secondary certificate is within the acceptable range in the year he/she was accepted 

by the University or in the year of intended transfer. 

 

34/2 



When a student transfers to another department, courses selected by him/her from 

among the courses which he/her has studied in the department from which he/her is 

transferring shall be counted for him/her and shall be included in the study plan of 

the department to which he/she has transferred. Grades for these courses shall be 

included in the student's cumulative average. 

 

34/3 
Applications for transfer shall be submitted to the Department of Admission and 

Registration as per the applicable forms. 

 

34/4  
Applications for transfer shall be subject to approval by a committee consisting of: 

the Faculty Dean, concerned Head of Department, and the Director of the 

Department of Admission and Registration. 
 
 
34/5 
Transferred student will be considered as new students for the purposes of deferral, 

probation and dismissal for major. 

 
34/6 
The student shall be responsible for the difference in fees when transferring into a 

major with higher fees. 

 

Article ( 35) Transfer from another university  
A student may transfer from other universities if there is an available seat in the 

major in accordance with the following conditions: 
 
35/1 
The student shall meet the conditions of admission to the University and his/her 

average in the general secondary certificate or equivalent is within the acceptable 

range in the year he/she was accepted by the University or in the year of intended 

transfer. 

 

35/2 
The student must be transferring from a recognized university, university institute, 

or university college. Courses studied and passed by the student at his former 

university shall be accepted in the light of the study plan of the department which 

he/she wishes to join at Applied Science Private University given that the number 



of credit hours for the course at the university from which he/she is transferring is 

not less than the number of credit hours at Applied Science University. 

 

 
 
35/3 
Students wishing to transfer shall have been in regular attendance at the previous 

university, and shall provide evidence of that. 

 

35/4 
Students wishing to transfer shall not be dismissed from the last university he/she 

has attended due to disciplinary reasons. 
 
 
35/5 
For the purpose of applying Article (9) of these Regulations, every (15) equivalent 

credit hours shall be counted as one semester for a transfer student whether the 

transfer was from within or outside the University. 

 

Article ( 36) Transfer Credit  
 

The following conditions shall apply for students transferring to Applied Science 

Private University for graduation purposes: 

 

36/1 
A student must study at least (50%) of the total credit hours and enroll for the 

number of regular semester that are required by Article (9) and Paragraph (35/5) of 

these regulations which must contain the last two semesters of study. 

 

 

36/3 
Courses previously studied by the student at another university or universities shall 

not be included in his/her accumulative average at Applied Science Private 

University. 

 

Article ( 37) 
Transfer Applications shall be submitted to the Department of Admission and 

Registration on the announced date for each semester. 



 

Article ( 38) 
The Requirement for Obtaining Bachelor's Degree:  The first university degree 

shall be awarded to a student after he/she has met the following requirements: 

 

38/1 

 Passing all courses required in the study plan. 

 

38/2 

Attaining a cumulative average of not less than (60%) in all courses. 
 
38/3 
Being a regular student for at least the minimum period required and within the 

maximum number of years for graduation stipulated in Article (9) of these 

Regulations. 

 
 
38/4 

Meeting  Paragraph (1) of Article (36) of these regulations (for Transfer student). 

 

General Rules 

Article ( 39)  

The Bachelor's degree certificates shall be awarded at the end of each semester. 

 

Article ( 40) Course Substitutions  

40/1 
If a student's graduation in a regular semester ( first or second but not summer) is 

dependent on only one compulsory course which is not offered in the graduation 

semester or is in conflict with another compulsory course or has been failed by the 

student at least twice, his/her Faculty Dean may, after taking the opinion of the 

Head of Department, permit the student to take an alternative course from the same 

department and in special circumstances  the alternative course may be selected 

from the list of the elective courses for his/her particular specialization and shall 

inform the Director of Admission and Registration thereof. 

 

40/2 



If a student's graduation in a regular semester (first or second) is dependent on only 

one elective course that the student cannot register in, for a reason out of his/her 

control, his/her Faculty Dean may, after taking the opinion of the Head of 

Department, permit the student to take an appropriate alternative course, and shall 

inform the Director of Admission and Registration thereof. 
 
40/3 
The Council of Deans may allow a student to register for a second alternative 

course given that it is at the same level and number of credit hours as the original 

course. 

 

 

40/4 
It the student passes the alternative course but did not graduate, he is exempt from 

taking the original course, however, if the student fails the alternative course and 

the original was offered in the next semester, then he must take the original course 

and the repeated course policy does not apply. 

 

Article ( 41) 
 

Where a student is left with less than (9) credit hours in his/her graduation 

semester, he/she may enroll for the hours needed regardless of the minimum 

number of hours required for a regular semester. 

 

Article ( 42)  

42/1 
The concerned Academic Department in coordination with the Department of 

Admission and Registration shall be responsible for following up the student's 

academic progress, and ensuring that he/she has fulfilled the requirements for 

graduation. 

 

42/2 
All students expected to graduate shall fill a graduation form at their departmental 

office in coordination with the Department of Admission and Registration one 

semester prior to their graduation semester in order to make sure that all graduation 

requirements are met, and to address any issue if applicable. 

 



Articl e (43)  
If a student holding a Bachelor's degree from Applied Science Private University 

in a certain specialization wishes to study for a bachelor's degree in another 

specialization at the University, he/she shall submit an application to the 

Department of Admission and Registration. His/her application will be considered 

in light of conditions of acceptance in the new specialization. It shall then be 

referred to the Faculty Dean concerned for equivalency of the courses passed 

which fall within the study plan of the new specialization. One semester shall be 

deducted from the maximum number of years for graduation against every (12) 

credit hours. 

 

Article ( 44)  
44/1 
Applied Science Private University students shall be permitted to study one 

summer semester for no more than 9 credit hours at another recognized university 

outside Jordan. These hours shall be credited if the courses are passed and the 

grades attained therein shall not be included in the student's accumulative average 

subject to the following conditions: 

 

A. The student must have successfully completed no less than (36) credit hours 

at Applied Science Private University. 

B. The student takes these courses outside the last two semesters of his/her 

graduation. 

 

 

44/2 
Applied Science Private University students are permitted to study at another 

recognized university inside Jordan under the following conditions: 

If a student's graduation is dependent on only one or two compulsory courses for 

no more than 6 credit hours which are not offered in the graduation semester or are 

in conflict with other compulsory courses and have no alternative courses. 

 
44/3 
In all cases, the student must obtain prior written approval from the Faculty Dean 

concerned, provided that not more than (50%) of the total credit hours be allowed 

for him as stated in Article (36) of these regulations. 

 



Article ( 45) 
The student must obtain a certificate of clearance from the University in order to 

complete graduation formalities. 

 

Article ( 46)  

No student may claim ignorance of these Regulations, or of University 

publications or of information posted on the University notice board in connection 

with these Regulations. 

Article ( 47)  

The Bachelor's degree certificate shall bear its due date. 

 

Article ( 48) 
The University Council of Deans shall resolve matters that had not been specified 

in the earlier text or issues related to the implementation of these Regulations. 

 

Article ( 49) 
 

The President, the Deans of Faculties, and the Director of Admission and 

Registration shall be responsible for executing the provisions of these Regulations. 
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University Fees and Deposits 

Students shall pay all due fees and deposits as they register for any semester. 

Registration shall not be processed unless these fees and deposits are received 

completely and they are as follows: (JD=Jordanian Dinar) 

 

First- Nonrefundable Fees 

 

JD 100: University enrollment fees. 

JD275: Registration fees for the first and second semesters each. 

JD 115: Registration fees for summer semester. 

JD 35: Distance learning fees for the first and second semesters each.. 

JD 20: Distance learning fees for summer semester. 

JD 30: Activities fees for the first and second semesters each. 

JD 15: Activities fees for the summer semester 

JD 15: Computer Skills placement test fees. 

JD 15: English Language Skills placement test fees. 

JD 15: Arabic Language Skills placement test fees. 

 

Second- Refundable Deposits 

Twenty Jordanian Dinars paid once and is refunded upon graduation or 

withdrawal. 

 



Third - Tuition Fees 

Tuition fees are paid according to the approved tables for every course, faculty, 

and major that the student selects. The amount paid may be deposited or not based 

on the financial regulations stipulated in the Guidebook and those related to 

withdrawal and addition issued each semester by the Admission and Registration 

Department. 

Financial Regulations 

 If the student is permitted to register after the withdrawal and addition 

period, he/she is not entitled to partial or total withdrawal  with refund. 

 The student is entitled to withdraw and add courses with refund during the 

Withdraw without refund from a course/courses which extends over the first 

week of each semester, and lasts for three days only since the beginning of 

the summer semester. Upon prior approval by the Admission and 

Registration Department and the concerned Faculty Dean, the student is 

entitled to:. 

1. Totally or partially withdraw from courses without refund. 

2. Withdraw without refund from a course/courses with a prerequisite and was 

listed in the form of course registration submitted by the student to the 

Admission and Registration Department. 

3. Withdraw without refund from a course/courses he/she has previously 

passed.  

4.  Withdraw without refund from a course/courses which has/have been 

equalized later.  



5. Withdraw without refund from a course/courses if the student is willing to 

change his/her major after the end of the regular withdrawal and addition 

period. 

6. Withdraw without refund from a course/courses which has/have been 

registered over the maximum limit of credit hours permissible by the 

Ministry of Higher education and Scientific Research. 

7. Withdraw without refund from a course/courses mistakenly registered by the 

student in the form submitted to the Admissions and Registration 

Department. 

8. New students shall follow the total withdrawal regulations issued by the 

University during registration for semesters. 



Majors Tuition Fees for Newly Enrolled 

Students in the University from the Summer 

Semester 2017/2018  

 

Faculty of Arts and Humanities 

(JD=Jordanian Dinar) 

 

Major Code No. Major  Credit Hour/JDs 

121 English Language & Literature 85 

122 English Language / Translation 85 

700 
Islamic Jurisprudence and its 

Principles (Al-Fiqh wa Uṣūluh) 
50 

123 Political Science 80 

 

Faculty of Business   

 

Major Code No. Major  Credit Hour/JDs 

302 Accounting  90 

303 Accounting (English) 110 

402 Business Administration 85 

410 
Business Administration 

(English) 
100 

404 
Finance & Banking Management 

(English) 
100 

405 Finance & Banking Management 85 

407 Marketing 85 

403 Marketing (English) 100 

408 
Management Information 

Systems 
85 

 

 

 

 



 

 

Faculty of Law  

 

Major Code No. Major  Credit Hour/JDs 

601 Law 65 

 

 

Faculty of Engineering  

 

Major Code No. Major  Credit Hour/JDs 

802 Mechanical Engineering 125 

803 Industrial Engineering 125 

805 Civil Engineering 130 

806 Architecture 130 

809 Power and Control Engineering 130 

810 
Electrical Engineering/ 

Communications and Computer 
125 

 

Faculty of Pharmacy 

 

Major Code No. Major  Credit Hour/JDs 

901 Pharmacy 125 

 

Faculty of Nursing 

 

Major Code No. Major  Credit Hour/JDs 

1100 Nursing 80 

 

 

 

 

 



 

 

Faculty of Information Technology  

 

Major Code No. Major  Credit Hour/JDs 

1301 Computer Science 90 

1302 Software Engineering 100 

 

 

Faculty of Art and Design 

 

Major Code No. Major  Credit Hour/JDs 

1212 Graphic Design 105 

1211 Interior Design 105 

1214 Digital Media Design 105 

 

Deanship of Graduate Studies and Scientific Research 

 

Major Code No. Major  Credit Hour/JDs 

7030 Masters in Accounting  175 

7047 Masters in Marketing   175 

7097 Masters in Computer Science  150 

7091 
Masters in Pharmaceutical 

Science  
150 

7011 Masters in Nursing 150 

7045 
Masters in Finance and Risk 

Management  
175 

 

  



Scholarships Regulations 

Issued by the Board of Trustees under Resolution No. 27/94 of 30.11.1994 

And Relevant Amendments Issued by the Board of Trustees in Decision No. 

1/99 

 

The Applied Science Private University offers every year scholarships and 

financial assistance deducted from the tuition fees as follows: 

 

First: Financial Assistance and Discounts  
 

1. Children of the founders and shareholders of five thousand shares or more shall 

receive 10% discount on tuition fees, provided that one year passed after their 

subscription is effective.  

 

2. Siblings enrolled in the University shall receive 10% discount on tuition fees 

due on each. 

 

3. Children of martyrs shall receive 10% discount on tuition fees, provided that the 

number should not exceed ten students. Children of employees and retired 

members of the armed forces shall be offered 10% discount. 

4. Children of the University employees shall receive 20% discount on tuition 

fees. 

5. Students with special needs shall be granted 50% discount on tuition fees. 

6. Students with outstanding athletic talents shall be offered a discount according 

to special rules and with a maximum number of five students every year.  

7. Memorizers of the Glorious Quran shall be offered 25% discount on tuition fees 

according to the presidential Committee criteria.  

 

Second: Excellent Students Scholarships  
 

1. Each first-year top student of all faculties shall be granted 25% discount on 

the tuition fees that were paid in the semester of academic excellence, 

provided that his/her academic load is not less than 15 credit hours. If the 

number of students in the faculty exceeds 100, a similar discount shall be 

offered to the second student in rank.  

 



2. The student who has scored the highest average in each major in each year 

of study, except for the first year, shall be offered 25% discount on tuition 

fees paid in the first semester under the same previous conditions,, except 

for students expected to graduate, and provided that his/her academic load 

is not less than 9 credit hours.  

 

3. Excellent students can be given discounts based on their accumulative 

averages. 

 

 

Third: Social Grants  
 

The University offers every year 30grants; each covers 25% discount on tuition 

fees. A committee formed by the University President shall nominate students 

 eligible to receive such grants according to the established criteria.  

 

Generals Notes  
 

1. No two grants shall be combined at a time. 

2. The University President shall be charged with implementing these 

regulations.  

 



Medical Department 

The Applied Science Private University seeks to put its principles and philosophy 

into concrete reality and is aware of the fact that healthcare is a great human 

responsibility which has an effective role in the students life. Therefore, the 

University has established the Medical Department with many sections including: 

medical treatment rooms, medical examination rooms with several beds and a 

special room for female students, changing rooms, laboratory, counter, waiting 

room and a pharmacy. The Medical Department offers daily medical services and 

treatment for students and medicines from the University pharmacy are given free 

of charge. The cases that require wider and more comprehensive medical attention 

are transferred to physicians in the approved hospital by a special medical form. 

 

The treatment is based on the following: 

1- The student must be enrolled in the University regularly and without 

interruption or postponement. His/her annual identity is considered a health 

insurance card that should be presented at the approved hospital without which 

he/she cannot receive treatment. 

2- Students are treated in the Medical Department inside the University and if they 

need to see physicians in the approved hospital, they shall be transferred by the 

Medical Department. 

3 - The approved hospital - Ibn Al-Haytham Hospital - is visited after being  

transferred by the Medical Department and the student should obtain a medical 

report from the approved physician. In case the hospital or physician is not 

approved, the student bears all the expenses that he/she paid. 



4 - The student is not subject to treatment in the period between semesters or any 

semester that he/she postponed. 

5. The student can undergo surgeries after spending two semesters in the 

University, i.e. the end of the first year. Only emergency cases mentioned in item 

(6) are covered. 

6 - The student should not visit Ibn al-Haytham Hospital without being transferred 

by the Medical Department except for the following emergency cases and the 

schedule for the current semester should be presented: 

 

1. Appendicitis 

2. Angina 

3. Bones fracture  

4. Burn 2nd – 3rd degree 

5. Renal colic  

6. Deep wound 

7. Food poisoning  

 

8. Foreign body in the eye or ear  

Otherwise, the student shall pay for all the medical services he/she receives. 

 

Exceptions from services:  

1. Disability or disease that arises before enrollment at the University and 

diseases of congenital anomaly. 

2. Psychiatric, neurological and mental diseases, epilepsy, and treatment of 

addiction to alcohol and drugs. 



3. Cosmetic surgery or treatment, acne, nasal septum deviation, nasal turbinate, 

nasal polyp, various cosmetic operations that is not the result of an accident 

in University, hair loss and skin diseases). 

4. Heart disease, diabetes, hypertension, allergies, vaccinations and 

physiotherapy.  

5. The expenses of installing hearing aid device, hearing loss treatment, visual 

disorder treatment, glasses or lenses, treatment of endocrine diseases or 

other hormonal disturbances.   

6. Dental and gums care with all types of treatment. 

7. Playground injuries, warts, corns, skin pigmentation, asthma, and 

communicable diseases. 

8. Vitamins, tonics, crepe bandage, soap, shampoo, crutches, and medical boot. 

9. Pregnancy, diagnosis and treatment of infertility, contraceptives, hormones, 

menstrual disorders, varicose veins, ovarian cyst and venereal diseases. 

10. Any disease or illness of spine, joints, CT scan, MRI, endoscopy and 

ultrasound. 

11. Injuries resulting from riots, quarrels, and traffic accidents, self-abuse 

and alcohol or drug adverse health consequences. 

12. All types of tumors (Cancer). 

13. New students can undergo surgeries after spending two semesters  at 

the University.  



Deanship of Student Affairs 

The Deanship of Student Affairs at the Applied Science Private University aims at 

helping students in the process of equal and balanced growth through discovering 

their personal talents and skills. It embraces them with much care and attention to 

prepare a productive, enlightened, devout, and faithful generation committed to the 

heritage of its nation and country and adhering to the genuine virtuous values. 

A7200-square-meter building for student activities was opened. It includes halls in 

which students practice various activities such as music, chess, billiard, and 

Bowling…etc.  

 

 

Student Service Department  
 

This Department offers many services needed by students throughout their study. 

Some of its major tasks are the following: 

 

 Issuing student identity cards.  

 Offering comprehensive mail services, and providing mail boxes. 

 Seeking jobs for students inside the University as part of the student 

Employment Program. 

 Investigating students' cases on campus. 

 Receiving and considering students scholarship applications. 

 

 

Cultural Activity Department  
 

This Department takes upon itself developing student's skills, honing their talents, 

and helping them practice their hobbies. It also plans oriented cultural and social 

activities, such as holding exhibitions, celebrations, festivals, and organizes 

contests, lectures, symposia, trips which all create a proper environment for 

students to engage in organized useful activities which contribute to the 

development of the student's spiritual, cultural, and social personality. The Cultural 

Activity Department organizes, supervises, and implements the University annual 

graduation ceremony . It also has a "Reception and Organization" Committee of 

male and female students which effectively contributes to preserving order and 



serenity and receiving guests and visitors in celebrations and occasions held by the 

University.  

 

Sports Department  
 

This Department supervises different team and individual sport games such as 

football, volleyball, basketball, handball, and track and field games. These teams 

have distinctive activities inside and outside the University. To achieve the 

objectives of this Department, the University has established multipurpose sport 

fields for students to practice their hobbies. The University also built Al-Hussein 

Activities complex, which accommodates athletic activities of basketball, handball, 

volleyball, bowling, squash, physical fitness, etc. The complex is also used for 

celebrations and can accommodate up to 6.000 spectators at a time.  

 

 

Department of Expatriate Affairs: 

 

The Department provides the following services: 

1- Issuing and sending entry visas to students willing to join the University and 

providing  the border centers with their names. 

2- Issuing entry visas and work and residency permits for non-Jordanian faculty 

members. 

3. Issuing residency permits for non-Jordanian students. 

4 - Completing military service books for Jordanian students. 

5. Responding to inquiries from students and their parents outside the country. 

 

Psychological and Social Counseling Department: 

 

          This Department seeks to enable students to face the issues and problems 

they face in various personal, academic, family and job fields. It also helps them 

get along with their colleagues on campus, and develop independent personalities 

in line with their abilities. 

 

 

 

 

 

 

 



Career Counseling and Graduates Follow-up Office / King Abdullah  

 

Development Fund Office: 

 

In response to King Abdullah II's directives to develop career guidance offices in 

the universities, the Applied Science Private University has established an office 

affiliated with King Abdullah Development Fund Office to carry out the training 

process and provide technical training and advice to graduates in order to prepare 

them for the labor market. The Office aims at: 

1 - Building various channels of communication between the graduates and the 

University, and establishing cooperation ties that are targeted at serving the 

graduates, the University and the local community. 

2 - Communicating effectively with companies and institutions. 

3 - Helping companies and institutions that are looking for employees to easily find 

the University graduates and choose the suitable employee. 

4 - Helping in securing employment opportunities for graduates that match their 

specialties and tendencies. 

5 - Building an electronic information system through the establishment of 

databases for graduates. 

6 - Creating a website for the graduates to facilitate the process of entering the CVs 

in the database. 

7 - Advertising the required jobs and receiving applications from companies 

willing to hire. 

 

 

Other services offered by the University to the students: 

1. The University provided an official post office to facilitate communication with 

the outside world and to provide services such as sending and receiving letters, 

telegrams, telephone and fax. 

2- The University provided banking services by having a branch of the Arab Bank 

on campus to serve the University students. 

3 - The University provided a number of restaurants in some buildings to provide 

different meals for students at reasonable prices, including a main restaurant over 

5900 square meters. 

4- The University provided its students with sufficient means of transport. The 

University buses carry students from the areas of their gatherings to the University 

and the other way around at reasonable prices. 

 
 

 



Students’ Discipline By-Laws 

Issued in accordance with Article (9) paragraph (M) of the 

Jordanian Private Universities bylaws number (43) of the year 2001 
 

Article (1):  

 

These by-laws shall be known as (the Applied Science Private University Students’ 

Discipline By-Laws for the year 2002) and shall be effective as of the date of 

approval by the Ministry of Higher Education. 

 

Article (2):  

 

The following terms and expressions shall have the meanings assigned to them 

unless the context otherwise requires:  

University: Applied Science Private University 

 President: The University President 

 Council: The Student Disciplinary Council  

Committee: Investigation Committee. 

 

Article (3):  

 

The by-Laws apply to all students and they are all subject to disciplinary procedure 

and rules stated below. 

 

Article (4): 

 

 Violations: The following acts shall constitute violations by students that shall be 

deemed to be subject to the penalties set out in these by-laws: 

A. Abstaining from attending lectures or other acts that require regular attendance, 

and any incitement to such abstinence.  

B. Cheating in the examination, and violating the examination system or the 

necessary quietness.  

C. Any act of honor, dignity, morals, or misconduct that may harm the reputation 

of the University or its employees, including any such act committed by the 

student outside the University during an event or activity in which the University 

participates. 



D.  Participating in any organization inside the University without prior permission 

from the relevant authorities at the University, or participating in or inciting any 

group activity that violates the regulations in force at the University. 

E. Unauthorized use of University premises, facilities or property for any purpose 

whatsoever without obtaining a prior approval from the appropriate competent 

authority, or abuse of granted authorizations to conduct the above activities. 

F.  Distributing leaflets, issuing wall papers at the faculties, or collecting signatures 

without obtaining a prior approval from the appropriate competent authorities of 

the University, or using granted authorizations to conduct the above activities.  

G. Violating discipline during lectures, seminars or activities held within the 

University. 

H. Insulting or abusing any faculty members or any of the University staff or 

students. 

I.  Damaging any property that belongs to the University, its employees, students, 

or visitors. 

J.  Violating the University by-laws, regulations, instructions or decisions. 

K.  Counterfeiting University documents or using false papers for any University 

purpose. 

L.   Giving University documents and IDs to others for using them illegally. 

M.  Theft of any University property. 

N.  Inciting or agreeing with students or other persons to commit acts of violence 

or get into fights against students or other persons within the University. 

O.  Possessing firearms, sharp objects, or illegal materials to be used for unlawful 

purposes. 

P.  Possessing or promoting alcoholic beverages or narcotic drugs within the 

University or attending the University under the influence of spirits or narcotic 

substances. 

Q.  Smoking inside the University premises.  

 

Article (5) Penalties:  

 

The following penalties shall be imposed against students who commit any of the 

violations listed in Article (4): 

A.  Written warning. 

B.  Sending the student outside the classroom and calling the University security 

when necessary to get him/her out.  Depriving the student for a specific period of 

time of benefitting from the services provided by one or more of the University 

facilities in which the offense was committed. 

D.  Depriving the student for a specific period of time of one or more of the student 

activities during which the offense was committed.  



 

E. Warning in its three degrees/ levels: the first, the double and the final.  

F.  Fining the student for at least the same value of the object or objects that he/she 

has damaged. 

G.  Giving the student a University zero or cancelling his registration in one or 

more of the courses in the semester in which the violation occurs, with no refund 

of fees 

H.  Temporary dismissal from the University for one semester or more.  

I.  Final dismissal from the University. 

J.  Cancelling the decision of granting the certificate if it turns out that there is a 

fraud in the requirements for obtaining it. 

K.  Suspending granting the degree for no more than two semesters.  

 

L.  Depriving the student of attending some or all of the lectures of the courses 

where he/she disrupts the teaching process. 

 

Article (6): 

 

A. It shall be allowed to combine two or more of the penalties stipulated in this 

Code. 

B.  In case the student is temporarily dismissed from the University, the 

identification card shall be withdrawn and he/she shall be denied entry to the 

campus during the dismissal period without prior permission from the Dean of 

Student Affairs. 

C.  A student who has been finally dismissed from the University as a disciplinary 

procedure shall be deprived of obtaining a certificate of good conduct. The name 

of the student who is finally dismissed shall be also sent to other public and private 

universities. 

 

Article (7) Cheating policy:  

 

If the result of the investigation proves that the student attempted to cheat, 

participated or initiated it during the examination in one of the courses, he/she shall 

be subject to the following penalties wholly or partially:   

1. Considered to have failed the course. 

2. Cancelling his/her highest two registered courses in that semester. 

3. Dismissal from the University for one semester starting from the semester 

following the one in which he/she was caught. 

 

 



 

Article (8): 

A.  A student who has been temporarily dismissed from the University as a 

disciplinary procedure shall not be allowed to register for the summer semester 

following the semester in which he/she was dismissed. 

B.  Any courses that the student takes in another university during the period of 

temporary dismissal shall not be taken into account. 

 

Article (9): 

 

Based on what was stated in paragraph five of these by-laws: 

A.  A student who made another student take the examination or test instead of 

him/her shall be subject to any or all of the following penalties: 

1.  Considered to have failed in that examination or test.  

 

2. Cancellation of his/her registration in the courses in the semester in which he 

committed cheating. Cancelling his/her registered courses in that semester.  

 

3.  Dismissal from the University for at least two semesters starting from the 

semester following the one in which he/she was caught. One of these penalties 

shall be implemented only after an investigation has been conducted by the 

Committee which shall submit recommendations of the penalty to the Disciplinary 

Board.  

 

B.  The student who took the examination or the test instead of another student 

shall be subject to any or all of the following penalties:  

 

1.  Considered to have failed in that examination or test.  

 

2.  Dismissal from the University for at least two semesters starting from the 

semester following the one in which he/she was caught 

C.  If the person who sat the examination is a non-university student, he shall be 

referred to the judicial authorities. 

 

Article (10): 

 

A.  The student referred to investigation shall not be allowed to withdraw from the 

courses before the investigation is completed. 

B.  The student's graduation procedures shall be suspended until a decision is taken 

regarding the offense he/she committed. 



 

Article (11): 

 The Faculty Council shall, in the first month of each academic year, set up 

an Investigation Committee to look into the violations committed by 

students inside the faculties’ premises. The Committee shall be composed of 

three faculty members. 

 The committee will serve for one-year subject to renewal. 

 The Dean of the Faculty shall refer the violations committed inside the 

faculties’ premises, classrooms, or labs where courses are given, to this 

Committee to submit recommendations of appropriate penalties to the Dean. 

 The President shall, at the beginning of each academic year, set up an 

Investigation Committee to look into the violations committed by students 

on University campus outside the faculties’ premises. The Committee shall 

be composed of three faculty members at the University with a fourth 

member as an alternate. The president may in special circumstances appoint 

more than one committee. 

 The Committee will serve for one year subject to renewal. The Dean of 

Student Affairs shall refer the violations committed to this Committee to 

submit recommendations of appropriate penalties to the Dean. 

 The Council of Deans shall, at the beginning of each academic year set up a 

higher Disciplinary Committee. The Committee shall be composed of the 

Dean of Students Affairs, as chair, the Dean of the Faculty in which the 

student is registered, three faculty members, and a fourth faculty member as 

alternate, in order to look into students’ violations referred by the Dean of 

Students Affairs or the Dean of a faculty. 

 The Committee will serve for one-year subject to renewal. 

 The Council of Deans can in special circumstance replace the Chair of the 

Disciplinary Committee for a specified period of time. The Investigation and 

Disciplinary committees must issue a ruling in cases referred to them in a 

period not to exceed fourteen days from the date of referral. The President 

can extend this period if needed. The relevant student must appear in front of 

an Investigation and Disciplinary Committees during this time. If the student 

fails to appear after two announcements in his/her Faculty, a penalty will 

made in absentia. The Investigation and Disciplinary Committees will 

continue performing their functions until new committees are formed. 

 

 



 

Article (12):  
 

The powers to impose disciplinary penalties against students shall be determined as 

follows: 

A. A faculty member or course instructor is entitled to impose the penalties set out 

in paragraph (a), (b) and (c) of Article (5) of these by-laws. 

B. A Dean is entitled to impose the penalties set out in paragraphs from (a) to (g) 

of Article (5) of these by-laws. 

C. The Higher Disciplinary Committee reserves the right to apply any of the 

penalties set out in Article (5) of these by-laws, in its sole discretion that 

appropriately addresses the intensity of the violation presented to it. 

 

Article (13):  

 

The University President shall have the jurisdiction of the University Higher 

Disciplinary Committee outlined in these by-laws, in the event of disorders, or 

disruption of the normal functioning of the University which may lead to 

obstruction of teaching or any threatening situation that warrants a quick decision. 

The University President, in such a situation, shall notify the Council of Deans of 

his decision. 

 

Article (14):  

 

All decisions shall be final, except for the penalties stipulated in paragraphs (h-i) of 

Article (5). A student is entitled to appeal the decision, in writing, to the Council of 

Deans within fifteen days following notification of the decision. The Deans’ 

Council may approve, modify, or cancel the penalty, and its decisions may not be 

opposed before any other authority. 

 

Article (15): 

 

A. All decisions on disciplinary penalties are kept in the student’s folder in the 

Deanship of Student Affairs. All decisions must be reported to the Dean of Faculty, 

the registrar, and to the party responsible for the student. The Dean of  Faculty may 

post the decision on the faculty’s notice board. A penalty of warning or higher will 

be posted on the student’s academic record. 

B. A Faculty Dean must report all of his/her penalty decisions to the Dean of 

Student Affairs. 



C.  The penalties will expire and shall be removed from the student’s academic 

record as follows: 

1. First warning, after two academic semesters. 

2. Second warning, after three academic semesters or upon graduation. 

3. Final warning after four academic semesters. 

4. All other decisions, two semesters after graduation from the University.  

 

Article (16): 

 

 The President may remove any penalty from a student’s record based on the 

recommendation of the Head of Department endorsed by the Faculty’s Council or 

by recommendation from the Dean of Student Affairs. 

 

Article (17):  

 

These by-laws cancel instructions number (1) issued 10/4/1996 by the Board of 

Trustees in accordance to paragraph (F) of article (4) of the instructions number (2) 

for the 1989 and all modifications made by the Board of Trustees by decision 

number 1/99 and all previous instructions. 

 

Article (18):  
 

The employees of the campus security are responsible for maintaining law and 

order inside the University’s campus, and their reports should be considered 

credible unless proven otherwise. 
 

 

  



Regulations No. (2) of 1996 

Student Council of 

Applied Science Private University 

Issued By the Board of Trustees on 15.4.1996 

And the Relevant Amendments Issued by the Board of Trustees 

in Decisions No.1/99 and Decision No. 3/2010 

 

Chapter One: Definitions 
 

Article 1  
 

A council named "the Student Council of the Applied Science Private University" 

which represents its students and whose office is on campus shall be established in 

the Applied Science Private University. 

 

Article 2 
 

The following words and phrases shall have the meaning stated against each of 

them unless the context states otherwise: 

 

The university: the Applied Science Private University. 

The Council: the Student Council of the Applied Science Private University. 

The Administrative Board: the Council's Administrative Board.  

The General Assembly: All enrolled students registered in one of the Faculties of 

the Applied Science Private University for earning an academic degree. 

The Executive Committee:  the Executive Committee of the Administrative 

Board.  

 

Chapter Two: Council's Goals 
 

Article 3 
The Council aims at achieving the following goals: 



a. Organize meaningful University student activities, which contribute to 

promoting the educational process. 

b. Enhance the spirit of cooperation and the concept of collective work. 

c. Follow up student common issues, enlighten them with their duties, maintain 

their achievements, and seek to solve their problems in coordination with the 

University Administration. 

d. Develop the concept of democracy and spirit of dialogue and firmly 

establish them among students. 

e. Take part in developing an integrated student personality, which is conscious 

of the causes of the homeland and the nation, particularly the Palestinian 

cause. 

f. Deepen affiliation with the University and loyalty to the homeland and the 

nation within the values of the Arab and Islamic culture and heritage. 

g. Provide opportunities of positive interaction between students and 

University Department, Faculties, and Administration, support the academic 

endeavors, and emphasize the applied science orientation adopted by the 

University. 

h. Cooperate with the University different Departments in offering aid and 

assistance to needy students. 

i. Strengthen ties with student unions and organization in a way which 

achieves the council's objectives and does not  contradict with  the law and 

regulations of the University and the observed laws and regulations of the 

country. 

j. Enhance consolidation, and strengthen ties of national unity. 

k. Strengthen relations with Arab, Islamic and international student 

organizations.  

l. Enhance the role of private universities in the building and development 

processes of the society and the nation.  

 

 

 

Chapter Three: Membership and Formation of the  Administrative 

Board  
 

Article 4:  
a) The Council Administrative Board shall be formed of forty to fifty 

members, and according to what is specified by the University Board for 

every Academic Year. 



b) The Council Administrative Board is formed of the group of students 

elected in each Faculty according to the following representation: 

1. At least one member of each Faculty. 

2. A number of members proportionate to the number of students 

enrolled in the Faculty. 

c) The Council of Deans shall determine the proportion of representation in 

each Faculty one time at the beginning of each academic year in the first 

meeting which follows the announcement of the official number of students 

enrolled in the different faculties. 

 

 

Article 5: 

 
Membership of the administrative board shall meet the following terms: 

a) The student shall be enrolled in the University during the term of his 

membership. The student who registers for the minimum the study load is 

considered as “regular full-time” student in the University. 

b) The student shall have passed at least the minimum number of credit 

hours in two regular semesters (24 credit hours) according to what is 

provided in the University regulations in force, and his/her cumulative 

average shall be 68% or higher. Such percentages are liable to any 

modification approved by the University. 

c) The student shall not have received a disciplinary penalty provided by the 

student disciplinary by-laws (first-level warning or more before the 

beginning of nomination). 

d) The student shall register for at least the minimum limit of the study load 

during the term of his membership, excluding the graduation semester 

and the summer semester.  

e) The student shall have at least one academic year to study ahead of 

his/her graduation, i.e. two semesters, excluding the summer semester. 

 

Article 6: 

 
a) Voting in elections is the right of every member of the general 

assembly. 

b) Elections of the council shall be carried out as follows: 

1. Each Faculty of the University shall represent a single constituency. 



2. The students of each faculty shall elect their representatives to the 

council directly according to the proportion defined in paragraphs (b, 

c) of article 4 of these instructions. 

3. Election of the council shall be carried out in one study day. 

4. Elections shall be carried out by secret ballot. For their result to be 

valid, the absolute majority of the total number of the students of  that 

faculty eligible for voting should vote. If  there is a lack in a quorum, 

the duration of balloting shall be extended two hours. The elections 

therein shall be legal whatever the number of voters is. 

 

Chapter Four: Meeting and Powers of the Administrative Board 
 

Article7: 

 

a) The Administrative Board, chaired by the Dean of Student Affairs, 

shall hold its first meeting to elect its chairman, vice-chairman, 

secretary, cashier, and committee members within two weeks from the 

date of announcing the election results, and shall schedule its future 

meetings (dates and times).  

b) The Administrative Board meetings shall be public. 

c) The Administrative Board may hold confidential sessions by the 

approval of the majority of the Administrative Board members, if 

subjects discussed require that. 

d) (1) The Administrative Board meeting shall be legal if the absolute 

majority of its members are present. 

(2)The Administrative Board decisions shall be issued by the majority 

of the votes of present members.  

 

Article 8: 

 

The Administrative Board shall have the following powers: 

1) Discussing and approving its working plan.  

2) Discussing and approving the annual administrative and financial reports. 

3) Discussing the council's budget and submitting it to the Dean of Student 

Affairs, and then to the University President who shall, in turn, refer it to 

the University Council for approval.  

4) Proposing amendments to the present instructions which it deems 

appropriate and submitting them to the Dean of Student Affairs to be 

referred to the University President and the University Council.  



5) Taking decisions and recommendations it deems appropriate for 

achieving the Council's goals.   

 

Chapter Five: Council's Administrators 
 

Article 9: 

 

a) The Council's Chairman and Vice-Chairman shall meet the following 

terms: 

1) He/she shall have successfully passed the following credit hours: 

- 60 credit hours of the student's study plan for the Bachelor 

Program level, or  

- 15 credit hours of the student's study plan for the Graduate/ Post-

graduate programs.  

2) He/she shall have registered for, at least, the minimum limit of the 

study load in each semester, excluding the graduation semester and 

summer semester, as long as he holds the position.  

3) His/her cumulative average shall be 68% or higher. 

 

b) The council's President shall be Jordanian.  

 

 

Article 10: 

 

a) the Council's Chairman shall undertake the following functions/ duties: 

 

1) Calling for meetings of the Administrative Board and the executive 

committee. 

2) Chairing the meetings of the Council and the Administrative 

Board. 

3) Referring the Council's decisions and recommendations to the 

executive committee to take the necessary measures thereon. 

4) Representing the Council at the University. 

5) Representing the Council at similar student organizations. 

 

b) The Vice- Chairman shall undertake the following duties: 

 

1) Preparing the agenda of the matters referred to him/her by the 

Council's Chairman, and calling for meetings. 



2) Preparing Minutes of sessions. 

3) Receiving the mail of the Council and keeping its documents and 

seals. 

4) Providing the Deanship of Student Affairs with the minutes of the 

sessions of the Administrative Board. 

5) Carrying out any other work entrusted to him by the Council's 

Chairman. 

 

Article 11: 

 

The Treasurer shall undertake the following duties:  

1. Receiving all cash by receipts and depositing it in the Council's 

account. 

2. Disbursing expenses by valid bills and according to the decisions 

of the General Assembly. 

3. Providing the Chairman of the Administrative Board with a sheet 

of balance of revenues and expenditures. 

4. Keeping financial books and records according to sound 

accounting principles. 

5. Preparing the annual financial report. 

 

Chapter Six: The Executive Committee 

And the Administrative Board Committees and their Duties 
 

 

Article 12: 

 

The Council's Affairs shall be run by an Executive Committee chaired by the 

Council's Chairman, together with the Vice-Chairman, the secretary, the 

Cashier, and the Chairmen of the Permanent Committees of the 

Administrative Board as members. 

 

Article 13: 

The Executive Board shall meet within a period not exceeding a week from 

its formation, and shall hold weekly meetings unless required. 

 

Article 14: 

The Executive Committee shall undertake the following duties: 



1) Implementing the Administrative Board's decisions, and following 

up its recommendations. 

2) Preparing the Council's draft budget. 

3) Supervising faculty committees and monitoring their performance. 

4) Proposing a working plan of student activities. 

5) Considering student issues and proposing appropriate solutions for 

them. 

6) Discussing the annual administrative and financial reports and 

submitting them to the Administrative Board. 

 

Article 15: 

a) The Administrative Board shall from the following permanent 

committees: 

1. The Financial Committee. 

2. Committee of Voluntary work and Societal Service. 

3. Committee of Communication and External Relations. 

4. Committee of Student Issues and Concerns. 

5. Committee of Student Activities. 

 

b) The permanent committees shall elect a chairman and secretaries from 

among their members in the first meeting held after they are formed. 

c) The Administrative Board may form interim committees from among its 

members to carry out certain duties. 

d) The work, duties, and powers of the permanent and interim committees 

shall be organized and defined by regulations approved by the 

Administrative Board and ratified by the Dean of Student Affairs. 

e) All Administrative Board Committees may, in executing their duties, 

seek the help of any suitable member of the General Assembly.  

f) The Treasurer shall be the chairman of the Financial Committee of the 

Council.  

 

Article 16: 

a. A committee named "the Faculty Committee" shall be formed in each of the 

University faculties and consist of the faculty representative to the 

Administrative Board and elected complementary members of the faculty 

committee. The committee shall elect a chairman from among its members, 

who are also members of the Administrative Board. 

b. In the Faculties whose representation is less than five students in the 

Administrative Board, five members shall be elected for the Faculty 

Committee. The five members with the highest votes shall be the faculty 



representatives to the Administrative Board in accordance with the proportion 

of the Faculty students to University students. 

c. The Faculty Committee shall undertake the following duties: 

1) Preparing the student activities plan on the Faculty level and submitting it 

to the Administrative Board. 

2) Implementing decisions of the Administrative Board which concern the 

Faculty's student affairs. 

3) Following up activities approved by the Administrative Board on the 

faculty level. 

4) Considering student issues and concerns in the Faculty and submitting 

proposed solutions to the Administrative Board. 

5) Preparing the annual report of the activities of Faculty students.  

 

 

Chapter seven: Disqualification of Membership 

 

Article 17: 

 

a) A member of the Administrative Board, the Executive Committee, or other 

affiliated committees, shall be disqualified in the following cases: 

1) If he/she has committed a forbidden act or an act incompatible with the 

Council's objectives and goals or harming its reputation.  

2) If he/she has been penalized for any disciplinary act by initial warning 

and above. 

3) if he/she has been convicted of a crime or misdemeanor. 

4) if he/she has lost one of the membership conditions provided in article 5, 

excluding cumulative average. 

5) if he/she has submitted his/her resignation in writing and it is accepted by 

the majority of the executive Board members. 

6) if he/she has transferred from one faculty to another during the term of 

his membership 

7) if he/she has not attended four successive or seven interrupted sessions of 

the Administrative Board without acceptable excuse. 

8) if he/she has passed away. 

b) Disqualification in cases stated in item (1) paragraph (a) of this article needs a 

two third majority vote while all other items are by decision. 

 

 



Chapter Eight: Council’s Finance 
 

Article 18: 

a) The Council shall have  its own budget that is supervised by the executive 

Committee and whose revenues include the following: 

1) An annual financial grant provided by the University comprising one 

Jordanian Dinar for each registered student in a semester, excluding the 

summer semester. This grant shall be paid in two installments, and 10% 

of which shall be deducted for services and facilities offered by the 

University. Financial transactions shall be settled at the end of each 

semester, and no allocations shall be transferred from one semester or 

year to another. 

2) Gifts, grants, and donations approved by the University council. 

3) Proceeds of activities organized by the Council. 

4) Any other revenues approved by the University Council. 

 

b) The C+ouncil funds shall be deposited in its bank account on campus, and no funds 

shall be withdrawn except by the joint signatures of the council's chairman, the 

cashier, and the secretary, provided that the following should be abided by:  

1) the chairman or the representative of the permanent committee may 

prepare purchase or service order. After the order is endorsed by the 

signatures of the council's Chairman, cashier, and the secretary, it shall 

be submitted to the Dean of Student Affairs for approval in accordance 

with the items of the budget and after ascertaining that allocations are 

available. 

2) For expenditure on purchases or services to be legal, and in cases where 

expenditure exceeds 300 Jordanian Dinar, quotations from at least three 

domestic companies shall be obtained. This is done in coordination with 

the Dean of Student Affairs and the University's Tendering Department. 

3) Funds shall be disbursed only by official bills signed by the owner of the 

store or company and ratified by the three members of the executive 

committee, provided that reasons of disbursement and the signature of 

the recipient in the competent committee shall be attached to the bills. 

4) The Council Chairman may disburse no more than 50 Jordanian Dinar 

per month which the cashier shall keep as an advance for petty cash and 

shall be settled dully. 

c) A portion of the Council's budget which is, at any rate, not less than the portion 

allocated for publication, shall be allocated for needy students. The 

recommendations of the Dean of Student Affairs shall be adopted for this 

purpose. 



 

d) The Council may not use the grant offered by the University in ways 

detrimental to the University, harmful to its reputation or offensive to its 

officials. 

 

e) The Executive Committee shall incur any funds disbursed in violation of the 

present instructions, and no member shall be discharged of any financial 

violation unless it is settled by him. 

 

f) The University Financial Director shall audit the Council's bills, financial 

documents, ways of disbursement, and the final balance sheet.  

 

g) The Executive Committee should settle all funds due on the council, if any,  

before the end of its term. 

 

h) The present instructions shall come into effect as of the beginning of the first 

semester of the academic year 1999-2000. 

 

Chapter Nine: Committee of Election and its Duties 

 

Article 19:  

 

a) The election process shall be entrusted to a committee named “the Election 

High committee“ which is formed by the University President, and consists of: 

1) Dean of Student affairs: Chairman. 

2) Two teaching staff members: members. 

3) Four students nominated by the Dean of Student Affairs: members. 

b) The Election Committee members shall start their duties as soon as they are 

appointed. Membership shall be withdrawn from anyone of them and vacancy 

shall be filled by a decision of the University President. 

c) Students who are members in the Election Committee are not entitled to 

nominate themselves to the membership of the Administrative Board as long as 

they are members in this Committee.  

d) The Election Committee shall undertake the duties and powers authorized by 

the University President within the principles he/she issues according to the 

provision of article 32 of the present instructions. 

 

 



Chapter Ten: General Rules 
 

 

Article 20:  

 

The Chairman and members of the Administrative Board shall take the 

following oath of office before the University President and the Dean of 

Student Affairs within a week from the date of announcing the election results:  

"I swear by Almighty God that I will be faithful to God, the Homeland and the 

King, observe the University laws, and abide by its laws and regulations and the 

Council's instructions."  

 

 

Article 21:  

 

Any committee shall be deemed resigned if the majority of its members resign. 

 

 

Article 22:  

 

Any meeting of the Administrative Board and its committees shall be legal if it 

is attended by the absolute majority of the members. In the absence of such 

majority, the meeting shall be postponed for 24 hours. This second meeting 

shall be legal regardless of the number of attendees. 

 

Article 23:  

 

Decisions and recommendations shall be taken by the majority of the present 

members. Should there be tie in votes, the side in which the session Chairman is 

shall preponderate. 

 

Article 24:  

 

If the Council Chairman, Vice Chairman, secretary, or cashier resigns from 

his/her post or is disqualified, the Administrative Board shall, with the presence 

of the absolute majority of the members and the Dean of Student Affairs, elect a 

substitute. 

 

 

 



 

 

Article 25:  

 

The Council shall exercise its powers and duties to the extent that does not 

contradict with the competences entrusted to different councils and 

administrations of the University, according to their valid laws, regulations and 

instructions. 

 

 

Article 26: 

 

The Administrative Board and its committees shall be dissolved by a decision 

of the University Council upon the recommendation of the University President.  

In this case, the funds of the Council shall be deposited in the account of the 

next Board by a decision of the University President, provided that new 

elections shall be held within a period not exceeding one month from the date 

of its dissolution. 

 

Article 27: 

 

Should the majority of the members of the Administrative Board resign, the 

Administrative Board and its committees shall be dissolved from the date of 

resignation submission, and new elections shall be held within a period not 

exceeding one month from the date of resignation. 

 

Article 28: 

 

The Administrative Board and its committees shall exercise their powers after the 

end of their term until new elections are held. 

 

 

Article 29: 

 

Existing student scientific societies shall be abrogated as of the beginning of the 

first semester of the academic year 1996-1997, and shall be replaced by the 

Student Council. 

 

 

 



Article 30: 

The University shall provide an office for the Administrative Board and its 

committees. 

 

Article 31: 

 

Should the seat of an Administrative Board member become vacant, it shall be 

filled by the first, second or third standby member. Should these options be 

exhausted, and the Council's term ends in at least two months, a new member shall 

be elected for the vacant seat to the end of the term. 

 

Article 32: 

 

All matters  that are not addressed by the provisions of the instructions and 

regulations of the Council shall be addressed by directives issued by the University 

President after counseling with the Executive Committee. 

 

 

Article 33: 

 

The University president and the Dean of student affairs shall be charged with 

executing the provisions of the present instructions. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

The Main Library 

 

The University main library was established in 1991and was instantly operational 

on the day when the University was established. Years later, the library has had  

(131032) Arabic and English references which serve all specializations taught in 

the University. The library also subscribes to (46) indexed scientific periodicals. 

The library also contains a collection of tapes, films, maps, transparencies and 

other computer – read materials such as compact discs (CDs).  

 

As other university libraries, its services focus on bolstering the process of 

education, instruction, and research in the University as well as preserving and 

introducing the intellectual production through different information media, 

organizing and facilitating the use of these media, supplying information services 

from these and other sources, providing study and research opportunities, and 

creating a convenient atmosphere for achieving them. 

 

 

The Library Location 

The library occupies Building No.8 whose area exceeds (5400) square meters. It 

comprises the technical sections, halls of book and periodical stacks, reading areas 

which accommodate approximately (1000) readers at a time.. 

 

 

Employees and Sections  

A good number of employees specialized in information and library science, 

computer science, and educational resources work in the library. These are in 

charge of developing the Library Acquisition of Information Media Section, 

Cataloging and Indexing Section which is in charge of organizing acquisition 

according to principles used worldwide, such as cataloging, classification; 

Indexing the Loan Section which is in charge of offering direct services to library 

users; Computer Section which feeds data to the computer and retrieves them, and 

offers computer information service; and Periodicals Section which follows up 

subscriptions to periodicals and offers the relevant service.  

 



In addition, an Internet lab has been set up in the library to serve its different 

visitors with regard to the electronic databases that the University subscribes to, 

such as the University publications on various database such as Al-Manhal / 

Qustas, Ebsco, Emerald, ProQue, Access pharmacy and Hmcl. These databases are 

available inside and outside the University for Scientific Research purposes. 

 

Library Cataloging  

In cataloging the library's references, Dewey's decimal cataloging system is 

adopted. The system divides knowledge into ten main sections (ten origins, each 

has ten branches) represented by the following code numbers: 

 

 

000-099 
General Knowledge: Encyclopedias, Bibliographies, Computer, 

Information and Library Science, Press 

100-199 Philosophy and Psychology 

200-299 Religions 

300-399 

Social Sciences: Sociology, Statistics, Political Science, 

Economics, Law, General Management, Social Services, 

Education, Commerce and Communication, Traditions and 

Customs. 

400-900 Languages 

500-599 
Pure and Natural Sciences: Mathematics, Astronomy, Physics, 

Chemistry, Geology, Biology, Botany, Zoology 

600-699 

Applied sciences (Technology): Medicine, Engineering, 

Agriculture, Household Art, Heavy/ Handicrafts/ and Precision 

Industry, Construction. 

700-799 

Art: City planning, Architecture, Business Administration, 

Sculpture, Oil Painting, Engraving, Photography, Music, 

Entertainment Arts. 

800-899 Art, Literature 

900-999 History and Geography: Biographies, Genealogy. 

 

 

The books are cataloged in an ascending order based on numbers and divided into 

two sets: One for Arabic – Language books, the other for foreign books. The two 

sets of the same subjects are arranged in a way that the stack of one set is at the 

back of the other set.   

 

 



 

 

 

 

 

 

Periodicals 

 

The section of periodicals occupies part of the ground floor of Library building. 

Periodicals are arranged alphabetically on stacks according to titles of each 

specialization. A copy of the latest issue appears on the stack. Previous issues of 

the same year are arranged chronologically according to date or serial number. 

Issues of the previous year have all been bound and placed as a reference upon 

request (bounding periodicals). 

 

Library Services 

 

The library offers services for University teaching staff, administrators, researches, 

and student. It also offers services to outside researches and scholars. 

 

 

Jordan Collection Hall 

In the context of the library's interest in Jordan’s history and civilization, the 

library has placed the collection of books, publications, reports, and maps about 

Jordan in a hall named "The Jordan Collection" which functions as a reference for 

the library visitors who are interested in all subjects and fields related to Jordan.  

 

 

Access to Library and Loan Services 

 

These services include:  

On –site Reading: The library follows open stacks system to which users can have 

open access. In this system, books are arranged by grouping Arabic-Language 

books on stacks and foreign-Language books on others, where the numbers (001- 

399)  are placed on the ground floor and (400 - 999) on the first floor. 

 

 

Overnight Loan: Some books are placed on hold stacks. These books have been 

selected by Faculty Members as supplementary references for courses. Similarly, 

the library may have one copy of a title which is needed by many students. The 



overnight loan enables students to borrow the book on hold one hour before the 

end of the library working day and bring it back next day morning. 

 

 

Borrowing Materials: To check out materials, a visitor shall have a University ID 

card. This identity card is used only by its holder.  

The library instructions define the loan system, the number of books to be 

borrowed, and loan duration for the different categories of library visitors. 

 

Ongoing Briefing Service 

 

The library informs Deanships and Departments of the latest publications. 

Monthly bibliography of publications will be supplied by all means available, 

paper, electronic and on demand. 

 

 

 

Photocopying 

Photocopying is available in the library building to all users who may photocopy 

part of a book or periodical articles. 

 

Library Indices and Catalogs 

The library currently has one type of Catalogs which constitute the key of access to 

the required material which is the online catalog (computer query) through 

computers distributed on all sections of the library. This service is also available 

from outside the University through its  website (electronic library) . 

 

Library Office Hours  

The library offers services to users from 8 a.m. to 4 p.m. daily from Sunday 

through Thursday.  



University Bus System 

Students subscribing to the University bus system shall be allowed to use the bus 

to and from the University once every working (study) day. All subscribers are 

disembarked in the University parking lot. Subscribers shall comply with the 

following instructions, and any person violating them shall be subject to penalty 

approved by the University Administration and shall be prohibited from using the 

bus system. Subscribers shall: 

 

1. Adhere to the instructions issued by the University Administration.  

2. Present the subscription card before embarking on the bus. 

3. Wait the bus in the specified bus stop, and adhere to the line fixed on the 

card.  

4. Observe bus tidiness and cleanliness  and proper use, and deal properly with 

all passengers. 

5. Not bring nonsubscribers on the bus, and not reserve seats.  

 

Note: Any suggestions or complaints shall be forwarded to the Dean of Student 

Affairs.  

 

Obtaining a Semester Bus Subscription Card 

1) The student who wants to obtain a bus subscription card shall  

 

a. Fill in a from at the Finance Department and attach a 2x3 personal 

photo with the application 

b. Pay  a subscription fee in the Finance Department and get a receipt 

which shall be kept until receiving the subscription card.  

c. The card is valid for one semester, and no one except the card holder 

shall use it which is good for one semester.  

 

        2) If the subscriber has lost his/her bus card, he/she shall:  

 

a. Notify the Service Section in the Administrative Affairs Department 

of losing his/her ticket, and write a pledge of not misusing the card.  

b. Contact the Finance Department, fill in a form, attach 2x3  personal 

photo to it, and pay 10 Jordanian Dinars. 

c. Contact the Service Section in the Administrative Affairs Department 

to get the new ticket.  



 

Bus Schedule during 1st  and 2nd Semesters 
 

Wasafi al-Tal 
0:7

0 

0:8

0 
00:9  00:10  

15:4 -15:3 - 15:2- 15:1 -

30:12  

Sweifieh 
0:7

0 

0:8

0 
00:9  00:10  15:4 -15:3 - 15:2- 15:1  

Al - Bayader - Abdullah 

Ghosheh 

0:7

0 

0:8

0 
00:9  00:10  15:4 -15:3 - 15:2- 15:1  

University of Jordan - 

AlRasheed 

1:7

5 

1:8

5 
15:9  15:10  

15:4 -15:3 - 15:2- 15:1 -

30:12  

Abdali - Al Dakhliyah 

Circle  (Interior Affairs 

Ministry Circle) 

0:7

0 

0:8

0 
00:9  00:10  15:4 – 30:2 – 10:1  

Tabarbour - Istiqlal 
0:7

0 

0:8

0 
00:9  00:10  

15:4 -15:3 - 15:2- 15:1 -

30:12  

Raghadan 
0:7

0 

0:8

0 
00:9  00:10  15:4  – 30:2- 15:01  

Zarqa - Yajouz 
4:6

5 

0:8

0 
15:9  * 15:4  – 30:2- 15:01  

Wihdat 
0:7

0 

0:9

0 
* * 15:4  – 30:2- 15:01  

Hay Nazzal - Yasmine 
0:7

0 

8: 0

0 
00:9  * 15:4  – 30:2- 15:01  

Marka 
0:7

0 

1:8

5 
* * 15:4  – 30:2- 15:01  

Northern Hashmi 
0:7

0 

1:8

5 
* * 15:4  – 30:2- 15:01  

Marj Al Hamam 
4:6

5 

0:8

0 
* * 2:15-4:15 

AlBaqaa 
0:7

0 
* * * 15:4  

Ain Al-Basha 
0:7

0 
* * * 15:4  

Salt 
4:6

5 
* * * 15:4  

Rsaifeh 
4:6

5 
* * * 15:4  

Sweileh 1:7 1:8 15:9    15:4 - 30:2  



5 5 

 

 

Bus Schedule during summer semester 
 

 

Wasafi al-Tal 
00:7  15:8  9:50 00:5- 15:3 - 45:1 -30:12  

Sweifieh 
00:7  15:8  9:50 00:5- 15:3 - 45:1 -30:12  

Al - Bayader - Abdullah 

Ghosheh 

00:7  15:8  9:50 
00:5- 15:3 - 45:1 -30:12  

University of Jordan - 

AlRasheed 

15:7  15:8  9:50 
00:5- 15:3 - 45:1 -30:12  

Tabarbour - Istiqlal 
00:7  15:8  9:50 00:5- 15:3 - 45:1 -30:12  

Abdali - Al Dakhliyah 

Circle - Interior Affairs 

Ministry Circle 

00:7  15:8  9:50 

00:5- 15:3 - 45:1 -30:12  

Raghadan 
00:7  15:8  9:50 00:5- 15:3 - 45:1 -30:12  

Zarqa - Yajouz 
45:6  15:8  9:50 00:5- 15:3 - 45:1 -30:12  

Wihdat 
00:7  15:8  * 15:3- 45:1  

Hay Nazzal - Yasmine 
00:7  15:8  9:50 3:15- 1:45 

Marka 
00:7  15:8  * 3:15- 1:45 

Northern Hashmi 
00:7  15:8  * 3:15- 1:45 

Marj Al Hamam 
45:6  15:8  * 3:15- 1:45 

Sweileh 
15:7  15:8  9:50 15:3- 30:1  

AlBaqaa 
00:7  * * 15:3  

Ain Al-Basha 
00:7  * * 15:3  

Salt 
45:6  * * 15:3  

Rsaifeh 45:6  * * 15:3- 45:1  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

University Calendar 2019-2020 

First Semester 2019-2020 
 

 

Date 
Day 

 From To 

29/9/2019  Sunday 
Beginning of academic year 2019-2020 for 

faculty members 

6/10/2019 10/10/2019 
Sunday- 

Thursday 

Second period of academic advising, 

registration, and course Add/Drop for the first 

semester 2019-2020 

13/10/2019  Sunday Classes begin 

13/10/2019 17/10/2019 
Sunday -

Thursday 
50 JDs penalty for late registration 

17/10/2019  Thursday End of Add/Drop period 

20/10/2019 24/10/2019 
Sunday -

Thursday 
100 JDs penalty for late registration 

10/11/2019 
 

Sunday 
Prophet Mohammed Birthday (approximately) 

* 

17/11/2019 28/11/2019 
Sunday -

Thursday 
First examination period 

8/12/2019  Sunday Beginning of course registration for the second 



semester 

25/12/2019 
 

Wednesday Christmas Day 

29/12/2019 9/1/2020 
Sunday 

Thursday 
Second examination period 

1/1/2020  Tuesday New Year 

16/1/2020  Thursday 
End of Course Drop period for the first 

semester  

23/1/2020  Thursday Deadline for Master's thesis defense  

26/1/2020 4/2/2020 
Sunday - 

Tuesday 
Final examinations period 

30/1/2020  Thursday 
Birthday of his Majesty King Abdullah II 

(working day) 

5/2/2020  Wednesday Students ' holiday begins 

6/2/2020  Thursday 
Deadline for submission of the final exams 

results 

13/2/2020  Thursday 

Deadline for the Faculties’ Councils to submit 

recommendations to grant Bachelor’s and 

Master’s degrees to graduates 

17/2/2020  Monday 

Council of Dean's decision of granting 

Bachelor’s and Master’s degrees of the first 

semester 

   

Faculty  members' leave shall be arranged with 

the Heads of Department and Deans of 

Faculties according to work requirements 

17/2/2020  Monday 

Deadline to submit the Master’s thesis to the 

Deanship of Scientific Research and Graduate 

Studies 

 

 

 

*Holidays based on lunar calendar have been estimated and are subject 

to change. 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Second Semester 2019-2020 
 

Date Day   

From To 

16/2/2020 20/2/2020 
Sunday- 

Thursday 

Second period of academic advising, 

registration, and course Add/Drop for the 

second semester 2019-2020 

23/2/2020  Sunday Classes begin 

23/2/2020 27/2/2020 
Sunday- 

Thursday 
50 JDs penalty for late registration 

27/2/2020  Thursday End of Add/Drop period 

1/2/2020 5/3/2020 
Sunday -

Thursday 
100 JOD penalty for late registration 

24/3/2020 
 

Tuesday 
Al Isra'a and Al Mi'raj Anniversary (without 

holiday) 

29/3/2020 9/4/2020 
Sunday -

Thursday 
First examination period 

12/4/2020  Sunday 
Beginning of course registration for the 

summer semester 

1/5/2020  Friday Labor's Day   

10/5/2020 21/5/2020 
Sunday -

Thursday 
Second examination period 

25/5/2020  Monday Independence Day 



25/5/2020 28/5/2020 
Monday- 

Thursday 
Eid Al Fitr (approximately) 

31/5/2020  Sunday 
End of course drop period for the second 

semester 

9/6/2020  Tuesday 
King Abdullah's accession to the Throne 

(without Holiday) 

10/6/2020  Wednesday 
Day of the Great Arab Revolt and Army Day 

(without holiday) 

9/6/2020 18/6/2020 
Tuesday - 

Wednesday 
Final examinations period 

11/6/2020  Thursday Deadline for Master's thesis defense  

21/6/2020  Sunday Students holiday begins 

21/6/2020  Sunday 
Deadline for submission of the final exams 

results 

25/6/2020  Thursday 

Deadline for the Faculties’ Councils to 

submit recommendations to grant Bachelor’s 

and Master’s degrees to graduates 

29/6/2020  Monday 

Council of Dean's decision of granting 

Bachelor’s and Master’s degrees of the 

second semester 

 
  

Faculty members' leave shall be arranged 

with the Heads of Department and Deans of 

Faculties according to work requirements 

29/6/2020 
 

Monday 

Deadline to submit the Master’s thesis to the 

Deanship of Scientific Research and Graduate 

Studies 

5/7/2020 6/7/2020 
Sunday - 

Monday 
Graduation Ceremonies  

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Summer Semester 2019-2020 

 

 

Date 
Date 

 From To 

5/7/2020 9/7/2020 
Sunday -

Thursday 

Second period of academic advising, 

registration, and course Add/Drop for the 

summer semester 2019-2020 

12/7/2020  Sunday Classes begin 

12/7/2020 16/7/2020 
Sunday -

Thursday 
50 JDs penalty for late registration 

14/7/2020  Tuesday End of Add/Drop period 

19/7/2020 23/7/2020 
Sunday -

Thursday 
100 JOD penalty for late registration 

26/7/2020  Sunday 
Beginning of course registration for the first 

semester 2020/2021 

26/7/2020 30/7/2020 
Sunday -

Thursday 
First examination period 

2/8/2020 6/8/2020 
Sunday -

Thursday 
 Eid Al-Adha (approximately) 



22/8/2020  Sunday Hijri New Year’s Day (approximately) 

23/8/2020 27/8/2020 
Sunday -

Thursday 
Second examination period 

27/8/2020 
 

Thursday 
End of course drop period for the summer 

semester 

3/9/2020 
 

Thursday 

Deadline for the Faculties’ Councils to submit 

recommendations to grant Bachelor’s and 

Master’s degrees to graduates 

7/9/2020 10/9/2020 
Monday-

Thursday 
Final examinations period 

13/9/2020  Sunday 
Deadline for submission of the final exams' 

results 

17/9/2020  Thursday 

Deadline for the Faculties’ Councils to submit 

recommendations to grant Bachelor’s and 

Master’s degrees to the graduates in the summer 

semester 

21/9/2020  Monday 

Council of Dean's decision of granting 

Bachelor’s and Master’s degrees of the  

graduates in the summer semester 

24/9/2020  Thursday 

Deadline to submit the Master’s thesis to the 

Deanship of Scientific Research and Graduate 

Studies 

 

 

University Calendar 2020-2021 

First Semester 2020-2021 
 

 

Date 
Day Event 

From To 

4/10/2020  Sunday 
Beginning of academic year 2020-2021 for 

Faculty Members 

18/10/2020  Sunday Classes begin 
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